AJIMMUHHACTPALINS
MAPBEBCKOI'O MYHULIMIIAJILHOI'O OBPA3OBAHUS
EPILIOBCKOI'O MYHULIMIIAJILHOI'O PAIIOHA
CAPATOBCKOI OBJIACTHU

IIOCTAHOBJIEHHE

o1 09.04.2024 r. Ne 18

OO0 yTBepKIeHHH AAMMHUCTPATUBHOIO PerjiaMeHTa
NpeI0CTaBJICHUS MYHUIIUNIATBHOU YCJIYI'H
«Bb11a4a BBINUCKHU U3 MOX03SIHCTBEHHBIX KHUD)

B cootBerctBun ¢ ®denepanbabiMu 3akoHaMu oT 06.10.2003 Nel31-®d3 «OO6 o6mmx
MIPUHLMIIAX OpPraHU3allMd MECTHOro camoymnpasieHus B Poccuiickonn ®enepanum», OT
27.07.2010 Ne210 @3 «O06 opranuzanuu mMpeaoCTaBICHHS TOCYIapCTBEHHBIX M MYHUIIUTIAITBHBIX
yeryr» u Ilpukazom MunmctepcTBa cenbckoro xossiiictBa PO ot 27.09.2022 Ne 629 «O6
yTBEpKIACHUH (OPMBI U MOPSAIKA BEACHUS MOXO3SHUCTBEHHBIX KHUI», PYKOBOJACTBYSCH Y CTaBOM
MapbeBCcKOro MyHHUIIUIIAJIBHOTO 00pa3oBaHus, aAMUHUCTpalKsi MapbeBCKOTO MYHUITUIIAIBHOTO
oOpazoBanust EpiioBckoro MyHUIUIaaIbpHOTO paiiona CapaToBCcKoil o0macTu
I[TOCTAHOBJISET:

1.YTBepaAuTh aJMUHUCTPATUBHBIN pErjaMeHT M0 MPEIOCTABICHUIO MYHUIUIATbHON
ycnyru «Bbijaua BBIMUCKU U3 MOXO3SMCTBEHHBIX KHUT» COIMVIACHO MPHIJIOKEHHUIO K HACTOSIIEMY
MIOCTaHOBJICHHIO.

2.Ilpusnare yrpatuBmmM cwiry IlocranoBienne Ne 6 ot 27.04.2012 roma «OO6
YTBEPKIACHUM AJMUHUCTPATUBHOTO pEIrJIaMEHTa MPEJOCTaBICHUS MYHHUIMIAIBLHON YyCIyru
«Bbljaua TOKyMEHTOB (BBINIMCKA U3 MOXO3IWCTBEHHOM KHUTH, CIIPABOK, MHBIX JIOKYMEHTOB)»

3.0ny0nuKoBaTh HACTOSAIIEE MOCTAHOBIEHUE Ha O(UIIMATBHOM caiiTe aIMUHUCTPALUU
MapbeBcKOr0 MYHHULHUIIAIBLHOTO 0OOpa3oBaHuss B WHGOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOM
cetu «HTEpHETY.

4. KoHTpOJb 32 UCIIOTHEHUEM HACTOAIIETO MOCTAHOBIIEHUS OCTABIIAIO 32 COOOM.

I'maBa Mapsesckoro MO B.B. fIBnennues



IIpunoxenue

K TOCTAHOBJICHHUIO aJIMHUHUCTPAIIH
MapbeBCKOTO MyHUITUTIAIEHOTO 00pa30BaHMs
EpioBckoro MyHHIMNaJIbHOIO paioHa
CaparoBckoii obnactu

o1 «09» ampenst 2024 r. Ne 18

AJIMUHUCTPATUBHBIN PEI''TAMEHT
HNPEJOCTABJIEHUA MYHULUITIAJIBHOU YCJIIYI'H
«BBIJAYA BBIIIMCKHA U3 MOXO3MCTBEHHBIX KHUI »

PA3IEJI 1. OBIIIUE ITOJIOXKEHUA
I'nmasa 1. [IpeameT perynupoBaHus aAMUHUCTPATUBHOTO pPerjiaMeHTa

1. Hacrostiumii aAMMHHUCTPATUBHBINA pErJIAMEHT YCTaHAaBJIMBAET MOPSIOK U CTaHIApT
MpeaoCTaBJICHUSA MyHHHHHaHBHOﬁ yCiIyru <<BI)I)1a‘~Ia BBIIIICKU W3 MOXO3SIMCTBEHHEIX KHUI», B
TOM 4YHCJIC TOPAOOK BSaHMOHeﬁCTBHﬂ AIMUHUCTpALINN MapLechoro MYHUIIMIIAJIBHOT'O
obOpaszoBanusi EpimoBckoro MyHHIUNIATBHOTO paiioHa CapaToBckoid obmactu (manee -
a)IMI/IHI/ICTpaI_[I/ISI) C TIpaxagaHaMd W HUX YIOJHOMOYCHHBIMU IMPCACTABUTCIIAMHU, CPOKH H
MOCJIEIOBATENIbHOCTh  aIMUHUCTPATUBHBIX  Mpouenyp  (IeHCTBUil),  OCYIIECTBISIEMBIX
aIMUHUCTpAIlMEl B TIPOIECCe pealn3alid TOJHOMOYMHA TIO BBbIJIaY€ BBIMHCKHA W3
MOX035MCTBEHHEIX KHHUT', KOTOPBIC BEAYTCSA OpraHaMn MECTHOT'O CaMOYyIpaBJICHUA MapI)eBCKOFO
MYHUITUIIAILHOTO oOpa3oBanust EprmoBckoro myHumunaibHOro paiiona CapaToBCckoi oOmactu
(manee - MOXO3SIMCTBEHHBIC KHUTH).

2. llenpl0 HacCTOSIEr0 AaIMUHHCTPATUBHOTO perjaMeHTa sBJseTcsl oOecreueHue
OTKPBITOCTHU MOPSIIKA MPEAOCTABICHNUS MYHUIUTIATBHON YCIIYTH, MIPETYCMOTPEHHON MMyHKTOM 1
HACTOSIIIEro aJIMUHUCTPATUBHOTO periiaMeHTa (fajiee - MyHULIMIaJIbHAs yclyra), MOBBIILICHUS
KayecTBa €€ WCIOJHEHUS, CO3JaHUSl YCIOBUM [UIs ydacTus TpaxJaH B OTHOIICHMSIX,
BO3ZHUKAIOMINX IPU MPEIOCTABICHUU MYHUIIUTIAIBHON YCIIYTH.

I'maBa 2. Kpyr 3asBurenei

3. MyHuImmnagpHas yciyra mpeaocTaBiIseTcsl TpaKIaHaM, BEIyIIUM JTUIHOE MOJICOOHOe
x03s1cTBO (Hanee JIIIX) Ha TeppuTOpUM MYHUITUTIATHFHOTO 00pa30BaHusl (Janee - 3assBUTEIIN ).

I'maBa JIIIX umMeer mpaBO MOJYyYUTH BBIIUCKY M3 KHHUIM TOJIbKO B OTHOLLIEHUU CBOETO
JIIIX B mo0Oom 06bemMe, 1o JTH000MY MEPEUHIO CBEICHUH U [T IOOBIX LeTei.

HNuont unen JIIIX ummeeT mpaBO MNOJYYUTH BBIIMCKY M3 KHUIM TOJIBKO B OTHOLLIECHUU
coero JIIIX B mob6oM oObeMe, MO JTHOOOMY TMEPEUHIO CBEIEHUN U s JIOOBIX LieseH, 3a
HCKJIIOYEHHUEM MePCOHANIbHBIX AaHHbIX riaBbl JITTX.

4. 0T uMeHM 3aABUTENS 3a NPEIOCTABICHUEM MYHULUIAIBHOM YCIYIM MOXET
00paTUThCS €r0 YIIOJTHOMOYEHHBIH MPeICTaBUTENb (Jaliee - MPeCTaBUTENb).

5.B cnydae oOpamieHus 3asBUTENs WIM €ro TMPeACTaBUTENS C 3alpocoM O
MPEIOCTABICHUH HECKOJIBKUX TOCYIAapCTBEHHBIX YCIyr W (WJIM) MYHUIIMNAIBHBIX YCIYT TPH
OJIHOKpPAaTHOM OOpalleHuy B MHOTO(YHKIIMOHAIBHBIN IIEHTP MPEI0CTABICHUS TOCYIapPCTBEHHBIX
Y MYHUIMTIATBHBIX YCIYT (Jlaee - KOMIUIEKCHBIN 3ampoc), 3a UCKIFOYEHHEM TOCYIapCTBEHHBIX
YCIYT M MYHULMNOAIBHBIX YCIYr, MPEIOCTaBIECHHWE KOTOPBIX MOCPEACTBOM KOMILJIEKCHOTO
3ampoca He OCYILIECTBISAETCA, IPU YCIOBUH, YTO OJHOW U3 MYHUIIUNIAIbHBIX YCIIYT, YKa3aHHBIX B
KOMIUIEKCHOM 3arpoce, SBISEeTCS MyHHUIIMNANbHAs yCiayra, Ipe1ocTaBisgeMas B COOTBETCTBUH C
HaCTOSIIUM aJIMUHUCTPATUBHBIM pEriiaMeHToM, MHOTO(YHKIIHOHATBHBIN LIEHTP
MIPEIOCTABJICHUS TOCYIapPCTBEHHBIX M MYHUIIUTIATBHBIX yCuyT (nanee - M®II) mist obecnieuenus
MOJIy4eHHUsl 3asBUTENIEM MYHUIMIAIBHON YCIYTH JeHCTBYeT B HHTepecax 3asBHUTENs 0e3



JOBEPEHHOCTH M HAIPABIISIET B aAMUHUCTPALUIO 3aIIPOC O MPEIOCTABICHUU MYHMIIMIAIBHOU
yCIyTH, TIOJMUCAHHBIN YIOJIHOMOYEHHBIM paboTHHKOM M®I] u ckperuieHHbIil edatbio MO,
a TaKXKe CBEICHUS, NOKYMEHTH W (Win) HH(OpMAIMIO, HEOOXOAUMBIE JUIS MPEIOCTaBICHUS
MYHULUIIAJIBHON YCIyrd, ¢ IpwiIokeHneM 3aBepeHHOM MOI[ xonuu KOMIUIEKCHOIO 3arpoca,
0e3 cOCTaBIECHHS U MOANKCAHMS TAKOTO 3aIlpoca 3asiBUTEIEM WM €ro MPEICTABUTEICM.

I'maBa 3. TpeGoBaHuUs K TOPSIAKY HHOOPMUPOBAHHS O MPEIOCTABICHUN MYHHIIUTIAIBHOM
yCIIyru

6. lnst momydeHust THPOPMALUHU 10 BOIPOCaM IMPE0CTABICHUS MyHUIIUITAIBHON YCIIyTH
U O XOJI¢ NpPEIOCTaBJICHUS MYHUIMINAIbHOM YCIYI'M 3asBUTEIb WM €ro IMpeACTaBUTEIb
oOparaercsi B aIMUHUCTPAIIUIO.

7. Unpopmanust 1o  BompocaM — NPEJOCTaBICHUS ~ MYHUIMOAIBHOM  YCIIyru
MIPEIOCTABIISIETCS:

1) npu TUYHOM KOHTAKTE C 3asIBUTENIEM WM €0 MPEACTaBUTEIIEM;

2) C HUCIOJB30BAHMEM CpEACTB Tele(OHHOW CBA3M, uepe3 OQHUIMATbHBIM CalT
aJIMMHHCTpalM B MH(OPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTH «MHTepHeT» (nanee - ceThb
«uatepuer»)  marevskoe-r64.gosweb.gosuslugi.ru  (mamee -  opuUIMANBHBIA  CaWT
aIMUHUCTpAIu), uepe3 (QeaepalibHyl0 TOCYJapCTBEHHYI0 HWH()OPMAIMOHHYIO CHUCTEMY
«EnuHbIi OpTall rocyAapCTBEHHBIX U MYHULIUNAIBHBIX ycayr (pyHkuuid)», (manee - [lopran),
mar-mo(@mail.ru (ganee - MeKTpOHHAsI T0YTA AAMUHHUCTPALIH);

3) NUCBMEHHO B CIy4ae MMCbMEHHOTO OOpaIeHHs 3asBUTEISI WU €T0 MPEICTaBUTENSL.

8. Nndopmarnius o xo/ie mpeaocTaBIeHUs] MyHUIIUIAIbHOM YCIIyTH MPEI0CTaBIISAETCA:

1) mpu TMYHOM KOHTAKTE C 3asBUTENIEM WJIM €T0 IPEICTaBUTEIIEM;

2) ¢ UCTIOB30BaHUEM Tele(OHHOU CBsA3H, yepe3 OMUIIMATBHBIN CAUT aAMUHUCTPAIIUH,
10 IEKTPOHHON MOYTE aAMUHUCTPALHH;

3) NMCBMEHHO B Clly4ae MUCbMEHHOTO 0OpallleHHsI 3assBUTEISI WM €T0 MPEICTABUTEIS.

9. IOJKHOCTHBIE ~ JIML@  AJAMUHUCTpAIMM,  OCYLIECTBIAIONIME  NPEIOCTABICHUE
MH(GOpMAaILMY N0 BOIPOCaM NPEAOCTABICHHSI MyHUIIUIIAILHON YCIIYTH U O XO/1€ PEA0CTABIICHHS
MYHULUNAIBHONW YCIYr'H, JOJDKHBI NPUHATH BCE HEOOXOAMMBIE MEpBl 10 IPEJOCTaBICHUIO
3aBUTENI0O WJM €ro MpeACTaBUTEN0 HcueplblBaomell HHpOpMaluu MO BONpocaM HX
oOpalleHuii, B TOM YHCJIe ¢ IPUBJICUYCHUEM JAPYIUX JOJDKHOCTHBIX JIUL aIMUHUCTPALIUU.

10. JlomxHOCTHBIE ML AAMUHUCTPALMU [TPEJOCTABIIAIOT CIELYIOLIYI0 HH(OPMALUIO IO
BOIPOCaM IPEJOCTABICHHUS MyHUIIUIIAILHON YCIIYTH U O X0J1€ MPEA0CTABICHUS MyHULIUIIAIbHON
yCIyTH:

1)o6 opraHe MEeCTHOIO  CaMOYINpaBJIEHUS  MYHHULUIAIBHOTO  OOpa3oBaHMA,
IPEJOCTaBISIONIEM MYHMLMIAIBHYIO  YCIyry, OpraHax TIOCYIapCTBEHHOH BJacTM U
OpraHu3alusaX, Yy4YacTBYIOIIMX B NPEAOCTaBICHHMM MYHHMLMIIAIBHON YyCIyrd, BKIIOYas
MHGOPMALIMIO 0 MECTE UX HaxOXJeHUs, rpaduke paboThbl, KOHTAKTHBIX Telle()OHAX, a TAKKE O
M®II, oCymeCTBIISIOIUX TPEAOCTABICHUE MYHULIUIIAIIBHOMN YCIIYTH;

2) o nopsaKe NpeloCTaBIeHNUs MyHUIIMIIATbHOMN YCIYry U X0/€ IPEJoCTaBICHUS
MYHHULIMITAILHOW yCIIyTH;

3) 0 mepevHe JOKyMEHTOB, HEOOXOIUMBIX JUIs PEAOCTABICHUS MyHUIIUTIATbHON
yCIIyTH;

4) o BpeMeHHU IpuemMa JOKYMEHTOB, HEOOXOAUMBIX JUISl TPEeI0CTaBICHUS
MYHHULMITAILHON yCIIyTH;

5) 0 cpoke npenocTaBiIeHNs MyHUIIMIIATBHOM yCIyTH;

6) 00 OCHOBaHMSX OTKa3a B NpHEME JOKYMEHTOB, HEOOXOIMMBIX JJISl MPEI0CTaBICHUS
MYHHUIMITAJILHOM yCIIyTH;

7) 06 OCHOBaHUSX OTKa3a B MPEJOCTaBICHUN MyHULIUTIAILHON YCIIyTH;

8) 0 mopsinke oOXKalOBaHUS pEUICHUWH W AeWcTBUN (0e31elCTBUS), MNPUHUMACMbBIX
(coBepiIaeMbIX) B paMKax MpeA0CTaBICHHUS] MyHUIIUNATbHON YCIIyTH.



11. OcHoBHBIMH TpeOOBaHUSIMHU TPU MPEJOCTABICHUH HHPOPMALMU IO BOIPOCAM
IIPEIOCTABJICHNUS MYHUIMIAIBHON YCIYyTM U O XOJ€ NMPEAOCTaBICHUS MYHULUIIAIbHOW YCIIyTH
SIBJISIFOTCSL:

1) akTyaJIbHOCTB;

2) CBOEBPEMEHHOCTb;

3) 4eTKOCTb U JIOCTYITHOCTb B M3JI0)KEHUHN UH(OPMALINH;

4) nomHOoTa MH(pOpPMAIHH;

5) cooTBercTBUE HH(POpPMaIHK TPEOOBAHUAM 3aKOHOIATEIILCTBA.

12. Ilpenocrapnenne WHPOpPMAIMU IO BOMPOCAM MPEJOCTABICHUS MYHUIIUTAIBHON
YCIOYTd M O XOJ€ MPEIOCTABJICHUS MYHHIMIIAJIBHON YCIYrd 1O Tene(oHy OCyHIecTBISETCS
IIyTEM HENOCPEACTBEHHOIO OOIIEHMS 3asBUTENSI WM €ro IpeACTaBUTENsI € JOHKHOCTHBIM
JIUIIOM aIMUHUCTpPAIUH TI0 TeJIedOoHy.

13. [Ipu otBetax Ha TeneQOHHBICE 3BOHKH JODKHOCTHBIE JIMIA AJMUHHUCTPAIlUU
noApoOHO ¥ B BEXJIUMBOU (KOppeKkTHOM) ¢dopMe UHGOPMUPYIOT 3asgBUTENEH WIM HX
MIpe/ICTaBUTENEN [0 MHTEPECYIOUIUM UX BonpocaM. OTBeT Ha Tesie()OHHBIA 3BOHOK HAUMHAETCS C
nH(popMallMd O HAaUMEHOBAaHMM OpraHa MECTHOIO CaMOYIpaBJICHMs, B KOTOpPOE IO3BOHMUI
3asiBUTENIb WM €ro MNpeAcTaBUTENb, (aMWIMKA, UMEHHM U (€cIu HMMeeTcsl) OTYECTBE JIHIIa,
MPUHSBIIETO TeJIEPOHHBII 3BOHOK.

[Ipy HEBO3MOKHOCTHU [OJDKHOCTHOTO JIMLA aJMHHHMCTpAIMM, TMPUHSIBIIETO 3BOHOK,
CaMOCTOSITEIBHO ~ OTBETUTh  HAa  IIOCTaBJICHHbIE  BOMPOCHI  TEJIEPOHHBI  3BOHOK
repeagpecoBbIBaeTCs (MEPEBOAUTCS) Ha JAPYroe JOJKHOCTHOE JIUIO aJMUHHCTPALUU WIH K€
3asIBUTEIII0 MJIM €r0o MPEACTAaBUTENI0 COOOIIaeTcss Tene(OHHBIM HOMEp, M0 KOTOPOMY MOKHO
MOJIyYUTh HEOOX0IMMYIO HH(OPMALIHIO 0 BOIIPOCaM MPEI0CTaBICHNS MYHUIIMIIATILHON yCIyTru
1 0 XOJIe IPEeI0CTaBIECHUS MYHUIIUTIAIBHOMN YCIIYTH.

14. Ecnmu 3asBUTENs] WJIM €r0 TPEICTABUTENSI HE YIAOBJICTBOPSET HMH(POpPMAIUS I10
BOIIPOCaM MPEIOCTaBICHUS MYHUIIMTIAIBHOMN YCIIYTH U O X0J1€ IPEI0CTABICHUS! MyHUIIUTIATbHON
YCIIyTH, MPeAO0CTaBICHHAs JOKHOCTHBIM JIUIIOM aIMUHUCTPALIUU, OH MOKET 0OpaTUTHCS TJlaBe
aJIMMUHUCTpPALMK WIH JIMIY, UCTIOJHSIOIEMY €ro MOJHOMOUHS (Jajiee - riaBa aqMUHUCTPAIUN),
B COOTBETCTBUU C rpaduKOM MpuemMa 3asBUTENEeH WM UX MPeCTaBUTENEH.

[Ipuem 3asBuTeneil wiM MX NpeAcCTaBUTENCH TJIaBOM aJAMMHHUCTPAIMU MPOBOJIUTCS IO
MpeABAPUTEIIBHON 3aIMCH, KOTOpasi ocyliecTBiseTcs 1o Tenedony 8 (84564) 5-64-34.

15. Obpaiuenus 3asBUTENS UM €T0 IPEACTaBUTENS O IPEIOCTaBIeHUN HH(OPMALIUU 110
BOIIPOCAM MPEIOCTABJICHUS MYHULUIAIBHOW YCIyrd paccMmarpuBaiorcs B TedeHue 30
KaJleHJapHBIX JHEW co JHS peructpanuu oOpamieHus. OOpaiueHus 3asBUTENCd WM HX
Mpe/ICTaBUTENIC O XOJe NPENOCTaBIICHUS MYHUIMIAIBLHOW YCIYyTH paccMaTpUBAIOTCS He
no3aHee paboyero IHs, CIEAYIOUIETO 3a JHEM PETUCTPALUU 0OpaIleHHUS.

JlHem peructpainuu oOpaiieHus SBIsSeTCs AeHb €ro MOCTYIUICHUS B aAMHUHUCTPAIHIO.

OtBer Ha oOpamieHue, MOCTYNHBIIEE B aJMUHUCTPALUI0O B (opMe 3IEKTPOHHOTO
JOKYMEHTa HampaBiisieTcss B (popMe 3JIeKTPOHHOTO JOKYMEHTA MO aapecy 3JIeKTPOHHOM MOYTHI,
yKa3aHHOMY B 00pallleHUH.

OtBer Ha oOpamieHue, MOCTYMUBIIEE B aIMHHHUCTPAIMIO B MHCHBMEHHOH Qopme,
HanpaBJsIeTCs 0 OYTOBOMY a/IpeCy, YKa3aHHOMY B JAaHHOM OOpaIlleHUH.

16. Undopmarust o Mecte HaxoXAeHUs M rpaduke paboTbl aIMUHHMCTPALUU, a TaKXkKe
M®II, koHTakTHBIE TesnedOHbI, aapec OPUIUAIBHOIO calTa agMHHUCTPALMM U SJIEKTPOHHOU
MOYTHl AAMUHUCTPAIMH, MOPSAAKE MPETOCTABICHNUS MYHUIIUIAIBHONW YCIYTH, a TaKkKe MOpsIKe
MOJIydeHUsT MHPOPMALMU 0 BOMPOCAM MPEIOCTABICHUS MYHUIUNAIBHOW YCIYIH U O XOJe
IIPEIOCTABJICHNS MYHULIUIIATIBHON YCIYT'H pa3MeIaeTCst:

1) Ha opuIMATBHOM CcaliTe aIMUHUCTPALIH;

2) na Iloprazne.

17. Ha uH(OpMAIMOHHBIX CTEHAAX, PACHOJOXEHHBIX B MOMEIIECHUSNX, 3aHUMAEMbIX
aJIMUHUCTpalMeH, pa3MelaeTcs cieayromas nHhopMaus:

1) 00 oprane MECTHOTO CaMOYIIpPaBJIEHUS, MPEIOCTABISAIONIEM MYHHIUIIAIBHYIO YCIYTY,



BKJIFOYass WHGOpPMAIMIO O MECTe HaXOXKICHHs, Tpaduke pabOThl, KOHTAKTHBIX Tele(oHax,
azpece 0(OUIIMATBHOTO CaliTa aIMUHUCTPAIMU U 3JICKTPOHHOUN MOYTHI aIMUHUCTPAIINH, & TAKKe
0 M®II, ocymecTBIAIOMUX NPEAOCTABICHUE MYHULIMIIAIILHON YCIIYTH;

2) 0 MOpsIKE NPENOCTaBICHUS MYHMLMIIAJBHOW YCIYITM M XOJE€ IPEeI0oCTaBICHUS
MYHUIIUNAIBHONW YCIYTH, B TOM 4YHCIE 00 YCIIyrax, KOTOpbIE SIBJISIOTCS HEOOXOJAWMBIMU WU
00s13aTeIbHBIMU /IS TIPEIOCTABIICHNUS MYHHUIIMITATBHON YCITYTH;

3) 0 mepeyHe JOKYMEHTOB, HEOOXOOUMBIX ISl NPEJOCTABICHUS MYHULUINAIbHOU
YCIIyTH;

4)0 BpeMeHH TpueMa JOKYMEHTOB, HEOOXOOUMBIX Uil  MPEIOCTaBICHUS
MYHULUIIAJIBHON YCIIYTH;

5) 0 cpoke npeaocTaBIeHNUs MyHULIUIIAIbHON yCIYyTH;

6) 00 OCHOBaHMSIX OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOIUMBIX IIJIsi TIPEIOCTABICHUS
MYHULUIIAJIBHOMN YCIIYTH;

7) 00 OCHOBaHHUSX OTKa3a B MIPEIOCTaBICHUN MYHULIUIIAIbHON YCIYTH;

8) 0 mopsnke oOXaloBaHWS peumeHUH M JAelcTBUM (0e31eHCTBUSA), NPUHHUMAEMBIX
(coBepIIaeMbIx) B paMKax IPeJ0CTaBIECHUS MyHUIIUIIAIBHOMN YCIIYTH;

9) u3BrieyeHHs W3 3aKOHOJATENBbHBIX M HWHBIX HOPMATUBHBIX IIPaBOBBIX AaKTOB,
COJIepKalIuX HOPMBI, PETYIUPYIOLIUE MPEJOCTABICHHE MYHUIIUITAILHON YCIIyTH;

10) TeKCT HACTOSAIIETO aAMUHUCTPATUBHOTO PETJIaMEHTA.

18. MudopmupoBaHue 3asBUTENICH WM UX MPEACTaBUTENCH O MOPSAKE MPEIOCTaBICHUS
MYHUIUNIATBHOW yciayru B MOIL[, o Xxoae BBINOJHEHHUS 3alMpoCcOB O NPEAOCTaBICHUH
MYHHUIMIIAJBHOM YCIYTM, a TakKe MO0 HMHBIM BOIIPOCaM, CBSI3aHHBIM C MPEIOCTaBIEHUEM
MYHHUIMIIAIBHOM YCIyTH, a TakKe KOHCYIbTHPOBAaHHUE 3asBUTENEH WIM UX IMPEACTaBUTENEH O
MOPAJIKE MPEIOCTABICHUS MYHULIMNAIBLHOW yciyrd B MO®PI[ ocymecTBisitoTcs B MOPSAJIKE,
YCTAHOBJIEHHOM HacTosmend riaBoil, M®I], ¢ KOTOppIMH aAMUHHCTpALMS 3aKIOUYWIa B
COOTBETCTBUU C 3aKOHOJATEIBCTBOM COTJIAILICHUS O B3aUMOICHCTBUU.

PA3JIEJ II. CTAHJIAPT ITPEJIOCTABJIEHUS MYHULIMITIAJIBHOM YCJIVIU
I'naBa 4. HaumeHnoBanne MyHUIIUNIAIBHON YCITYTH

19. llon MyHUUIMOAIBHOW YCAYrOo B HACTOSIIEM aJMUHHCTPATUBHOM pErjIaMEHTE
MMOHUMAETCS BbIJaya BBIMUCKHU U3 MOX03SIICTBEHHBIX KHUT.

I'maBa 5. HaumenoBanue oprasa, npeoCTaB/IsIIOIIEr0 MyHUIIUIAIBHYIO YCIYTy

20. [IpenocTaBneHne MyHUITUTIATBHON YCIYTH OCYIIECTBIISET aIMUHUCTPAIIHUS.

21. IIpu npenocTaBlIeHUH MYHUITUTIATBHON YCIYTH a[IMUHUCTPALIUS HE BIIPaBe
TpeOOBaTh OT 3asABUTEINEH WM UX IPEJICTaBUTENICH OCYIECTBICHUS ACUCTBUMN, B TOM YHCIIE
COTJIaCOBaHUM, HEOOXOAUMBIX IS MOJTy4E€HUSI MyHUIIMITATBHON YCIYTH U CBSI3aHHBIX C
oOpailleHreM B TOCYJapCTBEHHBIE OPTaHbl, OpraHbl MECTHOTO CaMOYIIPABICHUS M OpraHU3allny,
3a UCKJIFOYEHUEM TOTYUYEHHS YCIYT, BKIOUEHHBIX B IEPEUYEHb YCIYT, YKa3aHHbIE B 4acTu |
ctatbu 9 denepanpHoro 3akoHa oT 27 urons 2010 roga Ne 210-D3 «O6 opranuzanuu
MPEAOCTABICHUS TOCYJaPCTBEHHBIX U MYHULIUIATBHBIX YCIIYT).

I'maBa 6. Onucanue pe3yabTaTta NpeAoCTaBIeHUS MYHULIUIIAIBHOM yCIyTu

22. KOHEYHBIM pe3yJIbTaTOM MPEA0CTaBICHHUSI MyHUIIUIIAIBHON YCIyTH SIBIISETCS:

1) mpenocTaBiieHNE BBIMUCKY U3 MIOX035MICTBEHHON KHUTH;

2) 0TKa3 B IPEIOCTABICHUN BBIITMCKU U3 IIOXO35CTBEHHON KHUTH.

Bhinucka U3 Moxo3WCTBEHHON KHUTM MOXET COCTaBJIATHCS B IMPOU3BOJIBHOW (opme
(Hammpumep, 1o (GopmMe OTAETBHBIX JHCTOB KHUTH, WM IO paszenaMm (MoJpasjenam), WiIH I



KOHKPETHBIM ITyHKTaM KHUTH).

Brimucka U3 KHUTH B (OpPME 3IEKTPOHHOTO JIOKYMEHTA MOJMHUCHIBACTCS YCHUIICHHOM
KBAJM(UIIMPOBAHHONW  DJICKTPOHHON TMOAMUCHIO TJIaBbI MECTHOM aJMHHUCTPAllUM WA
YIIOJIHOMOYEHHBIM UM JIOJDKHOCTHBIM JIMLIOM.

I'maBa 7. Cpok npenocTaBiieHUs] MyHUIIUNIAIIBHON YCIIYTH, CPOK BbIJJa4l JOKYMEHTOB,
SIBJISIFOLLUXCS PE3YJBTaTOM IIPEAOCTABICHHUS] MyHULIMIIAIIBHON YCIIyTH

23. MynununaibHas yciyra HOpeJoCTaBisieTcss B TeueHue 3 pabouux JAHEH cOo JHS
MOCTYIUIEHUS B aJMHHMCTPALMIO JIOKYMEHTOB, YKa3aHHBIX B IMYyHKTaX 26 W 27 HacCTOAILEro
aJIMMHHUCTPATUBHOIO pErjaMeHTa.

24. Bpinycka U3 MOXO3SIICTBEHHBIX KHUT BBIJAETCS 3asIBUTENIO UM €r0 MPEJICTaBUTENIO
B TEYEHHE OJHOro pabodero JHA €O JHSA MOANKUCAHUS TJIABOM aJMUHHUCTPALUMA TaKOTO
JIOKYMEHTA.

I'maBa 8. HopmaTuBHbIE IpaBOBBIE AKThI, PErYIUPYIOLIUE MPEJOCTABICHUE
MYHHUIUIIAJIBHOMN YCIIYT'H

25. IlepeyeHp HOPMATHBHBIX IIPABOBBIX aKTOB, PETYIHPYIOLIUX IPEIOCTABICHUE
MYHHUIMIIAIBHOM yciIyru (C yKa3aHMEM HMX PEKBU3UTOB M HCTOYHHKOB OQUIMAIBLHOTO
OMyOJIMKOBaHUs), pa3MeliaeTcst Ha OpUIMaIBLHOM caiiTe aftMuHucTpanuuu u Ha [loprare.

I'maBa 9. McuepnipiBaroniuii mepeueHb JOKyMEHTOB, HEOOXOTUMBIX B COOTBETCTBUU C
HOPMAaTUBHBIMH MPABOBBIMH aKTaMH IS MTPEIOCTABIICHUS MyHUIIUTIATBHONW YCIYTH U YCIIYT,
KOTOpBbIE SBJIAIOTCS HEOOXOIMMBIMH U 0053aTEbHBIMHU UIS TPEIOCTABICHUS MyHUIIUTIATbHON
yCIIyTH, TOJUIeKAIINX MPEICTABICHUIO 3asBUTENIEM WIIH €r0 MPEICTaBUTENs, CIOCOOBI NX
MOJIyYEHUS 3assBUTEJIEM HIIM €ro MpeJCTaBUTeNIEM, B TOM YHCIIE B 3JIEKTPOHHOM (opMme, MOpsIIoK
UX MPEICTaBICHUS

26. C 1enbl0 MOJYy4EHUS! BBIMMCKH U3 TMOXO3SHMCTBEHHBIX KHHUI 3afBUTENIb WA €ro
MPEICTaBUTEND MMOJIA€T B IMUHHUCTPAIMIO 3aIIPOC O MPEAOCTABICHUN MYHUITUIIAIbHON YCIyTH B
(dhopme 3asBJICHHS O BbIJJa4€ BBIMMCKU M3 TTOXO3SIMCTBEHHBIX KHUT (Jjaiee - 3asBJieHne) 1o hopMme
COIJIACHO MPHJIOKEHUIO K HACTOSIIIEMY aJIMUHUCTPATUBHOMY PETJIAMEHTY.

3asBiaeHUE O TPEIOCTABJICHUM BBIMUCKU M3 KHUTH MOXET OBITh 3alOJHEHO OT PYKH,
MAIlIMHOIIUCHBIM CITIOCOO0M JIMOO TOCPECTBOM 3JICKTPOHHBIX MTEYaTAIONIUX YCTPOUCTB, a TAKKe
MTOJTOTOBJICHO B 3JIEKTPOHHOU (popme ¢ momotisto [Toprana.

3asBieHUE, HAMPaBICHHOE B 3JIEKTPOHHOH (hopme ¢ mcroab3oBanreMm [loprana, MoxeT
ObITh MOANUCAHO YCWJICHHOW HEKBaIU(DUIMPOBAHHOW HIEKTPOHHON MOANUCHIO, cepTUdUKAT
KIIF0Ya MPOBEPKU KOTOPOW CO3/MaH W MCHOJB3yeTcsl B MHGpPACTPyKType, oOecredrBaroien
MH(POPMAITMOHHO-TEXHOJIOTHIECKOE B3aUMOJICHCTBYE UH(pOPMAITMOHHBIX CHCTEM,
WCIOJb3YEMBIX JJIsl NPEIOCTaBICHUS TOCYJapCTBEHHbIX M MYHUUMUIIAIBHBIX YCIYI B
anekTpoHHOU (opme, B cooTBercTBUU C IloctanoBnenuem IlpaBurenbctBa Poccuiickoit
Oeneparu ot 01.12.2021 Ne2152 «O6 yrBepxknenuu I[lpaBun cos3naHusi ¥ HCIOJIB30BAHUS
cepTu(durKaTa KI04Ya MPOBEPKHU, YCHIEHHON HEKBATU()HUIIMPOBAHHOW AIIEKTPOHHON MOMUCH B
uHppacTpykType, oOecrneunBamomeid HHOOPMAIMOHHO-TEXHOJIOTHUECKOE B3aUMOJCHCTBUE
MHOOPMALIMOHHBIX CHCTEM, HCIIOJNB3YEeMBIX IS TPEAOCTaBICHHUS TOCYAAPCTBEHHBIX U
MYHHIIMIIATBHBIX YCIYT B 3JIEKTPOHHOU popme.

B 3agBneHun o mpenocCTaBICHUH BBIMMCKA U3 KHUTU rinaBod JIIIX minu mHBIM 4ieHOM
JIIX yka3piBaeTcss (opMar MpeNoOCTaBICHUs Takod BBIMUCKA (B ¢GopMe DIEKTPOHHOTO
JOKYMEHTA WJIK Ha OYMakHOM HOCHTEIE).

27.K 3asgBieHUIO 3asBUTENIb MM €ro MPeACTABUTENIb NPWIAaraeT Cleaylolue
JIOKYMEHTBI:



1) KonuIo JOKYMEHTa, YAOCTOBEPSIOIIETO JINYHOCTh 3asBUTEIIS;

2) KOIHIO IOKyMEHTA, YJOCTOBEPSIOUIETO JIMYHOCTD IIPEICTABUTEINS 3asBUTENA (B Cydae
M0JJa4M JIOKYMEHTOB MPEJACTABUTEIIEM 3asBUTEIIsA);

3) IOBEPEHHOCTh WJIM MHOM JTIOKYMEHT, YAOCTOBEPSIOIIMM IOJHOMOYMS MPEACTABUTENS
3asiBUTENA (B Cilydae Mo1a4M JOKyMEHTOB IPEICTABUTENIEM 3asBUTENS).

28. 3asBUTENb WJIM €ro NPEICTaBUTENb MPEACTaBIAET (HAIlpaBisieT) 3asBICHUE U
JOKYMEHTBI, YKa3aHHbIC B MyHKTE 27 HACTOAIIETO aIMUHUCTPATUBHOTO PErjlaMeHTa, OJHUM W3
CJIEIYIOILIUX CIIOCOOOB:

1) myreM Jau4HOTO OOpalleHUs B aIMUHUCTPALILIO;

2) yepe3 OpraHu3alluy MOYTOBOW CBSI3U. B 3TOM cilyuae JOKYMEHTHI MPEACTaBISAIOTCS B
KOMHSX, 3aBEPEHHBIX HOTAPUYCOM WU JOJDKHOCTHBIM JIMIIOM, YIOJHOMOYEHHBIM B
COOTBETCTBUHU C 3aKOHOJATEJICTBOM Ha COBEPIICHHWE HOTApUalbHBIX JIEHCTBUN WM OPraHOM
(TOMKHOCTHBIM JIMIIOM ), YIIOJTHOMOYEHHBIM Ha BbIIa4y COOTBETCTBYIOIIETO JIOKYMEHTA;

3) yepe3 nuuHbIil kaObuHeT Ha [lopTarne;

4) myteMm HarpaBieHUs Ha OUIIHATIBHBIN apec JIEKTPOHHON MOYThHI aIMUHUCTPALINH;

5) uepe3 MOLI.

29. B cnyuae o6pamienus B MO oHOBpeMEHHO ¢ KOMIUIEKCHBIM 3alPOCOM 3asiBUTEIb
WO €ro MpEeACTAaBUTENb TOJAeT CBEACHHS, JOKYMEHTHI W (wim) uHGOpMAIIHIO,
MPEeAyCMOTPEHHBIE HOPMATHBHBIMUA TPABOBBIMH  aKTaMH, PETYIUPYIONIUMUA OTHOIICHHS,
BO3HMKAIOIIME B CBS3M C TMPEJOCTAaBICHHEM YKa3aHHbIX B KOMIUIEKCHOM 3ampoce
TOCYAapCTBEHHBIX U (WJIM) MYHUIIMTIAIBHBIX YCIIYT, 32 UCKIIOUYEHHEM JOKYMEHTOB, Ha KOTOpPHIE
pacrmpocTpaHsercsi TpeboBaHue yHKTa 2 9acTu 1 cratbu 7 denepaibHOTO 3aKOHA OT 27 UIONS
2010 rona Ne 210-®3 "O6 opraHuzanuu nNpeaoCTaBICHUs TOCYAaPCTBEHHBIX U MYHUIIMITAIbHBIX
yciyr", a Takke CBeIeHHH, TOKYMEHTOB U (Win) HHGOPMAaIUU, KOTOPbIE Y 3asBUTENS WU €ro
MIPEJICTABUTENSI OTCYTCTBYIOT M JOJDKHBI OBITh IMOJYYEHBI MO pe3yiabTaTaM MpeAoCTaBICHUS
3asiBUTENII0 WJIM €ro TMpeACTaBUTENI0 MHBIX YyKa3aHHBIX B KOMIUIEKCHOM  3alpoce
TOCYIapCTBEHHBIX W (WIM) MYHUIMNAIBHBIX Yyciuyr. CBeneHus, TOKYMEHTHI U (WJIH)
nH(popMaIno, He0OX0AUMBIC IS TIPEIOCTABICHUS TOCYIAPCTBEHHBIX U (MJIH) MyHUIIUTIATBHBIX
YCIIYT, YKa3aHHBIX B KOMIUIEKCHOM 3allpoce, W MOJIydaeMble B OpPraHM3alMsIX, YKa3aHHBIX B
gacTu 2 ctatbu 1 denepanpHoro 3akoHa ot 27 uronst 2010 roga Ne 210-d3 "O6 opranuzanuu
MIPEIOCTABJICHUS TOCYAapCTBEHHBIX U MYHULIMIAIBHBIX yCIYyr", B pe3ylbTaTe OKa3aHHs YCIYT,
KOTOpBIE SIBIIIOTCS HEOOXOTUMBIMU U 00513aTENbHBIMU JUIsl TIPEOCTABICHUS TOCYAapCTBEHHBIX
Y MYHUIIUTAIBHBIX YCIYT, 3agBUTENb WU €ro MpeacTaBuTeNs nogaetr B MOL[ ogqHoBpeMeHHO ¢
KOMILJIEKCHBIM 3aIIPOCOM CaMOCTOSITENIBHO.

30. IIpy mpegocTaBiieHMM MYHUIUNAIBHOM YCIYyrd aJMUHUCTpPAIMS HE BIIPaBE
TpeOoBaTh OT 3asgBUTENCH WU UX NMPEICTAaBUTENEH JOKYMEHTHI, HE YKa3aHHbIE B MyHKTax 26 u
27 HACTOAIIETrO aIMUHUCTPATUBHOTO PETJIAMEHTA.

31. TpeboBanus K  JOKyMEHTaM, [MpPEACTaBISEMbIM  3asBUTEIEM  HIH €0
MIPEJICTAaBUTEIIEM:

1) JOKYMEHTBI JOJKHBI UMETh MEYaTH, MOANUCU YIOTHOMOYEHHBIX JOJKHOCTHBIX JIUIL
rOCyIapCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO CaMOYMPAaBIEHUS WIN JOJKHOCTHBIX JIMI] MHBIX
OpraHu3alii, BbIJIABIIMX JAaHHbIE JOKYMEHTHl WM YJOCTOBEPUBLIMX IOJJIMHHOCTh KOTUMH
JOKYMEHTOB (B ClIydae MOJy4eHHUs TOKyMEHTa B (opMe AJIEKTPOHHOTO JOKYMEHTa OH JOJDKEH
OBITh TIOJMHUCAH JEKTPOHHON MOAMUCHIO 3asBUTEINS UM €T0 MPEACTABUTENSI B COOTBETCTBUHU C
MYHKTOM 69 HACTOSIIEro aIMMHUCTPATUBHOTO PETJIAMEHTA);

2) TeKCThI JOKyMEHTOB JOJKHBI ObITh HANMCAHBI Pa300PUUBO;

3) IOKyMEHTBHl HE€ JOJDKHBI WMETh TOJYHUCTOK, MPUIHUCOK, 3aUYepPKHYTBIX CIIOB U HE
OTOBOPEHHBIX B HUX MCIPABICHMUII;

4) TOKyMEHTHI HE JIOJKHBI OBITh MCIIOJTHEHBI KapaHalioM;

5) TOKyMEHTBbl HE AOJDKHBI MMETh MOBPEKJEHUM, HAJU4Yhe KOTOPhIX HE TMO3BOJISIET
0/IHO3HAYHO MCTOJIKOBATh UX COJEPKaHUE.



I'maa 10. McuepnpiBaromuii iepeyeHb TOKyMEHTOB, HEOOXOUMBIX B COOTBETCTBHHU C
HOPMaTUBHBIMU MTPABOBBIMH aKTaMHU JUIsl IPEIOCTABICHUS MyHULIMTIAIIBHOMN YCIIYTH, KOTOPBIE
HaxoJATCS B PACTIOPSKEHUU TOCYIaPCTBEHHBIX OPraHOB, OPIaHOB MECTHOT'O CAMOYIIPABIICHUS U
WHBIX OPraHOB, YUYAaCTBYIOIIUX B MPEAOCTABICHUH MYHULIUIIAIbHON YCIYTH, U KOTOPbHIE
3asIBUTEIb WM €T0 MPEJICTABUTEIIb BIPABE MPEJICTABUTD, & TAKXKE CIIOCOOBI UX MOTYYCHHS
3aSIBUTEIISIMH WJIH UX MPEACTABUTEIISIMHU, B TOM YHCIIE B 3JICKTPOHHOU (hopMe, IOPSIOK HX
MIPE/ICTABIICHUS

32. JlokyMeHTbI, HEOOXOIUMBbIE AJISl MPEJOCTABICHHUSI MyHULIMIIAJIBHOW YCIYT'H, KOTOpBIE
HaxoJATCs B PACIIOPSKEHUU F'OCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CaMOYIIPABIICHUS U
WHBIX OPraHoB, YYacCTBYIOIIMX B IPEIOCTABICHUU TOCYJAPCTBEHHBIX WM MYHHUIMIAIbHBIX
YCIIYT, M1 KOTOPBIE 3asBUTEIIb UIIU €0 IIPEACTaBUTENb BIPABE MPEICTABUTh, OTCYTCTBYIOT.

I'maBa 11. 3ampert TpeboBaTh OT 3assBUTENS NPEICTABICHNS JOKYMEHTOB U HH(pOpMaLuu

33. AAMUHUCTpalusi TPH TPEIOCTABICHUU MYHUIMITAIILHOW YCIYTM HE BIPaBe
TpeOOBaTh OT 3asBUTENEH WM UX IIPEICTaBUTENEH!

1) mpencraBieHus JOKYMEHTOB M HMHGOpPMAlMM WIM OCYIIECTBICHUS JIEHCTBUM,
MIPEACTABICHUE WM OCYIIECTBJICHHE KOTOPHIX HE MPETyCMOTPEHO HOPMATHBHBIMU MPABOBHIMU
aKTaMH, pETYIUPYIONIUMH OTHOIICHHS, BO3HHUKAIOIINE B CBSI3U C TPEIOCTaBICHUEM
MYHULUITAJIBHON YCIIYTH;

2) mpencTaBieHUs JOKYMEHTOB M HWH(OpMaInMud, B TOM YHCIE IOATBEPKIAIOIINX
BHECCHHE 3asiBUTEJIEM TUIATHI 33 MPEJOCTABICHUE TOCYAPCTBEHHBIX M MYHHUIIUTAIBHBIX YCIYT,
KOTOpbIE HAXOMATCS B PACHOPSHKEHUH aAMUHHMCTPALIMHU, TOCYAAPCTBEHHBIX OPraHOB, OPraHOB
MECTHOT'O CaMOYIPABJICHUS U (MJIM) MTOABEIOMCTBEHHBIX TOCYJaPCTBEHHBIM OpraHaM M opraHam
MECTHOTO CaMOYITPABJICHUSI OpraHU3allui, y4acTBYIOIIUX B MPEAOCTABICHUH MYHUIUMAIbHON
YCIYyTH, B COOTBETCTBMM C HOPMATHUBHBIMU MpaBOBbIMU akTamu Poccuiickoit ®denepanmu,
HOPMaTHUBHBIMU TPaBOBbIMU akTaMu CapaToBCKOW 0O0JaCTH, MYHHUIUTIAIBLHBIMH IPAaBOBBIMU
aKTaMH, 3a HCKIIOYEHUEM JIOKYMEHTOB, BKJIIIOUYEHHBIX B ONpPEACICHHBIM 4acThio 6 cratbu 7
®denepansHoro 3akoHa oT 27 utons 2010 roma Ne 210-d3 "OO6 opranuzanuu NperoCTaBICHUS
roCyJIapCTBEHHBIX U MYHUIIUNIAIBHBIX YCIYT" NepeyeHb TOKYMEHTOB;

3) npencTaBiaeHuss JOKYMEHTOB W MH(GOPMAIMU, OTCYTCTBUE M (WJIM) HEIOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAJIUCH MPHU NEPBOHAYAILHOM OTKa3e B MPUEME JOKYMEHTOB, HEOOXOIUMBIX
JUISL TIPEJOCTABJICHUS MYHUIUITAJILHOW YCIyrd, JMOO B MPEJOCTABICHHUH MYHHUIIUITAILHON
YCIYTH, 3a HCKJIOYEHHEM CIIydyaeB, MNPEAyCMOTPEHHbIX B NyHKTe 4 dactu 1 cratbu 7
®denepanpHoro 3akoHa oT 27 utons 2010 roma Ne 210-d3 "OO6 opranuzanuu IpeaoCTaBICHUS
roCyJAapCTBEHHBIX U MyHUIIUIIAIBHBIX yCIYyT";

4) npenocTaBieHus Ha OyMa)XHOM HOCHUTEJIE JOKYMEHTOB U MH(QOpMAIUH, JIEKTPOHHBIE
o0pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B COOTBETCTBHH C IMyHKTOM 7.2 yactu 1 ctaThu 16
®denepanpHoro 3akoHa oT 27 utons 2010 roma Ne 210-d3 "OO6 opranuzanuu NperoCTaBICHUS
rOCYJapCTBEHHBIX M MYHULMNAIBHBIX YCIYT'", 32 HCKIIOYEHHEM CIIy4yaeB, €CIU HaHECEHUe
OTMETOK Ha TaKhe JOKYMEHThl JHOO0 UX W3bITHE SBISIETCS HEOOXOJAUMBIM YCIOBUEM
MPEIOCTABJICHNUS MYHHIIMIIATBLHOW YCIYTH, W WHBIX CIy4aeB, YCTAaHOBJIEHHBIX (efepatbHbIMU
3aKOHAMU.

I'naBa 12. I/IC‘{epHLIBaIOH_II/Iﬁ MEpCUCHDb OCHOBaHMH JJI9 OTKa3a B nprueMe 10KyMCHTOB,
HCO6XO,[[I/IMLIX UL TIpEAO0CTaBJICHUA MYHHHHHaHBHOﬁ yCIIyru

34, OcHOBaHUAMU JUIA OTKa3a B MIpUCME JOKYMCHTOB ABJIAIOTCA:

1) 3ad4ABJICHUC HC COOTBCTCTBYCT (I)OpMC 3asABJICHUA, YCTaHOBHeHHOﬁ MMPUIIOKCHUCM K
HaCTOAICMY aIMUHUCTPATUBHOMY PCTIIAMCHTY,

2) HETIPCACTABJICHUC 3a4BUTCICM HJIM €ro MNpCACTABUTCIEM JOKYMCHTOB, YKAa3aHHBIX B



MyHKTE 26, 27 HACTOALIETO aIMUHUCTPATUBHOTO PETIAMEHTA;

3) HECOOTBETCTBUE IPEACTABIEHHBIX 3aABUTEIEM WJIU €0 MPEICTaBUTENIEM JOKYMEHTOB
TpeOOBaHUAM, YKa3aHHBIM B ITyHKTE 31 HACTOSIIET0 aJMUHUCTPATUBHOTO PETJIAMEHTA;

4) HanMyre B JIOKYMEHTaxX HELEH3YPHBIX JIMOO OCKOPOUTENBHBIX BBIPAKEHUH, Yrpo3
KHU3HHU, 30pPOBBI0 M HMMYLIECTBY JOJDKHOCTHBIX JIUI aIMHUHHCTPALUH, a TAaKXKe UWICHOB HX
CEMEH.

35.B ciyyae YCTaHOBJIEHUSI OCHOBaHMM Uil OTKa3a B MPUHATUU JIOKYMEHTOB
JOJKHOCTHOE JIMIO aMUHHCTpALMM, OTBETCTBEHHOE 33 IPUEM U PETUCTPALUIO TOKYMEHTOB,
COBEpUIaeT JEHCTBUS IO YBEAOMJICHUIO 3asBUTENS WIM €ro IpeACTaBUTENS B IOpPSIKE,
MIPEyCMOTPEHHOM ITyHKTOM 80 HaCTOSAIIEro aIMMHUCTPATUBHOIO PErJIAMEHTA.

36. Otka3 B mpuemMe JTOKYMEHTOB HE MPEISATCTBYET MMOBTOPHOMY OOpAILEHUIO 3asBUTEICH
WIM HUX [peiCTaBUTEeNed 3a MNPEJOCTAaBICHHUEM MYHHUIMNAIBHON YCIYIM M MOXET ObITh
00yanoBaH 3asBUTEJIEM WIHM €r0 NMPEACTABUTEIEM B MOPSAIKE, YCTAHOBIEHHOM JEHCTBYIOIIMM
3aKOHOJATEIbCTBOM.

I'maBa 13. McuepnibiBaromuii mepeyeHb OCHOBAHMM JIJIsl TPUOCTAHOBIICHUS WU OTKa3a B
MPEIOCTAaBICHUN MYHULIIUIATBHON YCITYTH

37. OcHOBaHHs [UII TPUOCTAHOBIEHUS MPEIOCTABICHUS MYHULHUIIAIBHON YCIIYTH
3aKOHOJIaTE€IIbCTBOM HE IIPEAYCMOTPEHBI.

38. OcHOBaHMEM U1 OTKa3a B MPEIOCTABICHUM MYHHUIUNAIBHOM YCIYTH SBISETCS
HECOOTBETCTBUE 3asBUTENsS] TPeOOBaHUSIM, MPEIYCMOTPEHHBIM IYHKTOM 3  HACTOAILIETO
aJIMMHHUCTPATUBHOIO pErjaMeHTa.

I'maBa 14. Ilepeuenpb yciyr, KOTOPBIE SIBISIOTCS HEOOXOTUMBIMU M 00s13aTEIIbHBIMU JIJIS
MPEeIOCTaBICHNUS] MyHULIUIIAJIbHOU YCITyrd

39. Ycayru, KOTophle SIBISIOTCS HEOOXOAUMBIMU U 00513aTEIIbHBIMU TSI TIPEI0CTaBICHUS
MYHUITUTIAIEHON YCIYyTH OTCYTCTBYIOT.

I'nasa 15. Iopsinok, pa3mMep U OCHOBaHUA B3UMaHUs rOCYIapCTBEHHOM MOUIIUHBI WU
WHOM IJIaThl, B3UMaeMOil 3a Mpe0CTaBICHHE MyHUIIMITATILHON YCIYT U

40. MyHuIunanpHas  yciayra TpeaocTaBisieTcss 0e3 B3MMaHHS TOCYJapCTBEHHOMU
MOIIJIWHEI WJIM MHOM IIIATHI.

41. B cnyyae BHECeHMsT HM3MEHEHUM B BBIJIAHHBIA B pe3yJbTarTe MNPEJOCTaBICHUS
MYHHIMIIATBHON YCIYrH JOKYMEHT, HAIMpaBJICHHBI Ha HCHpaBJICHHE OMIMOOK M OIEYaTok,
JOMYUIEHHBIX N0 BUHE aaMUHUCTpammu, MOL], a Takke NOJKHOCTHBIX JIML aIMUHUCTPALUH,
pabotarkoB MO®ILI, rutara ¢ 3asBUTENS HE B3UMACTCS.

I'masa 16. HOpHI[OK, pa3sMep U OCHOBAHUS B3UMAHUS TUJIATHI 3a IIPEAOCTABJICHUC YCIIYT,
KOTOPBIC ABJISIFOTCSA HCO6XOI[I/IMBIMI/I 1 00513aTCIbHBIMU UL IPEAO0CTAaBJIICHUA MYHHHHHaHBHOﬁ
YCIyIru, BKJIro4as I/IH(I)OpMaI_II/IIO 0 MCTOAUKE pacucTa pa3Mepa TaKOH ILIaThI

42. Ilmara 3a YCIYIr, KOTOPBIC ABJIAKOTCA H606XO)II/IM]':>IMI/I U 00s3aTeIbHBIMU JJIA
peaoCTaBJICHUS MYHHHHHaHBHOﬁ YCIYIru, OTCYTCTBYCT.

I'maBa 17. MakcuManbHbII CPOK OKUAAHUS B OUEpEIH MPH 10Aa4e 3asBICHUS U TIPH
MIOJIyYE€HUU PE3yibTaTa MPEI0CTaBICHUS TAKON YCIYTH

43. MakcumanbHOE BpeMs OKUIAHMS B OUEPEIU IIPU MOJAue 3asBICHUS U JOKYMEHTOB
HE JI0JDKHO MPEBBIATh 15 MUHYT.



44. MakcumanbHOe BpeMs OXHJaHUWS B O4YEpeAd NpU IOJIYYEHUH pe3yjbTara
MYHHMLMIIAJIBHOM yCIyry HE IOJKHO MPEBBIIATh 15 MUHYT.

I'maa 18. Cpok u MOPSIOK PETUCTPAIIUY 3aSBIICHHS, B TOM YUCJIE B AJIEKTPOHHOU opme

45. Peructpanuio 3asBJIE€HUS M JIOKYMEHTOB, IPEJOCTaBIEHHBIX 3asBUTEIEM WJIU €ro
IIPEICTaBUTENIEM, OCYLIECTBIISIET IOJKHOCTHOE JIUIO aJIMUHUCTPALIMY, OTBETCTBEHHOE 32 IIPUEM
U PEruCTpanuio JOKYMEHTOB, B TOM 4YHCJE B 3JEKTPOHHOU (popMme, B JKypHaJe perucTpanuu
oOpamieHnii 3a MPEJOCTaBICHUEM MYHHUIIMITAIBHON YCIYrH IMyTEM IPHCBOCHUS YKa3aHHBIM
JOKYMEHTaM BXOJISIIEr0 HOMEpPA C yKa3aHUEM JIaThl ITOTy4EHUSI.

46. Cpok perucTpaiyy IMpeACTaBICHHbIX B aMUHUCTPALMIO 3asBJICHUS U JOKYMEHTOB
IIPU HETOCPEICTBEHHOM OOpallleHUH 3asiBUTEJI WIM €ro MPEJCTaBUTENS B aJJMUHUCTPALIUIO HE
JOJKEH MPEeBbIMIaTh 15 MUHYT, IPU HampaBJI€HUH JOKYMEHTOB 4epe3 OpraHu3alyy MOYTOBOU
CBSI3M WJIM B IEKTPOHHOU (popme - ouH pabouuii A€Hb CO THS MOJIy4EHUS aIMUHUCTpaLuen
YKa3aHHBIX JOKyMEHTOB.

47. JlueMm perucTpanuu JOKyMEHTOB SBJISETCS JE€Hb UX MOCTYIUIEHUS B aJIMUHUCTPALINIO
(mo 16.00 wyacoB). Ilpum mocryriennn AOKyMeHTOB Tmocie 16.00 ywacoB ux perucrpamus
MIPOUCXOIUT CIAEAYIOIINM pabOYuM JTHEM.

I'maBa 19. TpeboBaHus K MOMEIIEHUAM, B KOTOPBIX MTPEIOCTABISIETCS MyHULIUIIATIbHAS
ycayra

48. Bxon B 31aHue aIMUHUCTpaluuu oOopyayercs HMHQOPMAIMOHHON TaOIWYKOM
(BBIBECKOIA), comeprkaliet nHPpOpMaIuio O TOJJTHOM HAUMEHOBAHUH aJMUHHUCTPAIIHH.

49. AnMuHHCTpaIs oOecrieurBaeT WHBAIWIAM (BKIIIOYass MHBAIUIOB, MCIOJIB3YIONIUX
Kpecya-KOJISCKA U COOaK-TTPOBOTHUKOB):

1) conmpoBOXK/IeHHE WHBAIHUIOB, UMEIOIINX CTOWKHE PAacCTPONCTBA (PYHKIIMH 3PEHUS U
CaMOCTOSITEJILHOTO MEepeABMKEHUSI, U OKa3aHUE UM MTOMOIIH B 31aHUH aJMUHUCTPALUH;

2) IOMyCK B 3JaHHME aJMUHHUCTpPAIMU COOAKU-MPOBOJHHKA NPU HAJMYUU JOKYMEHTA,
MOATBEPIKIAIOIIETO €€ ClelnaIbHOe 00ydyeHue U BblJaBaeMoro 1no ¢GopmMe u B IOPSAKE, KOTOPbIE
onpenensoTcs QerepalbHbBIM OPraHOM HCHOJHUTEIBHOM BJIACTH, OCYILECTBISIONINM (DYHKIIMH
0 BBIPAOOTKE W pealu3allud TOCYIapCTBEHHOW TMOJUTUKA W HOPMATUBHO-IIPABOBOMY
pErynupoBaHuio B chepe COLMATbHOM 3aIUThl HACEICHUS;

3) okazaHuWe JOJDKHOCTHBIMH JIMIAMH M paOOTHUKAMHU aJIMUHHUCTPALMU MOMOIIU
WHBAJIUaM B MPEOJI0JICHUN 0aphepoB, MEIIAIONINX MMOJIYYSHHUI0O MU YCIIYT HapaBHE C APYTUMU
JTUIAMHU.

B caywasx, ecnu 37aHHE HEBO3MOXHO TIOJTHOCTBIO MPHUCIIOCOOUTH C  yYETOM
MoTpeOHOCTEH MHBAIKMIOB, aIMUHUCTPALIUS JI0 €r0 PEKOHCTPYKIIUU WM KaUTAIBHOTO PEMOHTA
MPUHUMAET COTJIaCOBaHHBIE C OJHUM U3 OOIIECTBEHHBIX OOBEIUHEHHH WHBAIUIOB,
OCYILIECTBIISIIOLIUX CBOIO JICATENBHOCTh Ha TEPPUTOpUM MapbeBCKOTO MYHUIIUIAIBHOTO
oOpazoBanusi EpiioBckoro MyHHIHMNansHOro paiioHa CapaToBckoit oOmactd, Mepbl s
obecrnieueHns JOCTyIa WHBATUIOB K MECTY MPEIOCTABICHUS MyHULIUTIATLHOU YCIYTH.

50. MadopmarimonHbie TaOMUYKU (BBIBECKH) PAa3MEIIAIOTCS PSAAOM C BXOJOM B 3JaHHE
aJIMMHUCTpAINK TUO0 Ha ABEPU BXOJa B 3/1aHHE aIMUHUCTPAIIMH TaK, YTOOBI OHU OBLIH XOPOIIO
BU/IHBI 3asIBUTEINISIM WJIM UX MPEICTABUTEISIM.

51. Tlpuem 3asBUTENECH WM WX MPEACTABUTEICH, JOKYMEHTOB, HEOOXOIUMBIX IS
MIPEIOCTABJICHUS MYHULIUIIATHLHOM YCITYTH, OCYIIECTBISETCS B KaOMHETaX aJMUHUCTPAIUH.

52. Bxog B KaOMHET aJMHUHHCTpaluu obopyayercs WH(OOPMAIMOHHOW TaOIMYKOM
(BBIBECKOI) C yKa3zaHWEM HoOMepa KaOWHeTa, B KOTOPOM OCYIIECTBISIETCS MPEAOCTaBICHHE
MYHHIIUITATEHOUW YCIYTH.

53. Kaxxmoe pabodee MeCTO JODKHOCTHBIX JUI[ aJMUHHUCTPALMU JOJDKHO OBITh
000pyIOBaHO TMEPCOHATBHBIM KOMIBIOTEPOM C BO3MOXKHOCTBIO JOCTyMa K HEOOXOIUMBIM



nH(GOPMAIMOHHBIM 0a3aM JTaHHBIX, TIEYATAIOIUM U CKAaHUPYIOUIUM YCTPOUCTBAM.

54. Mecta OXHMIOaHHUA JIOJDKHBI COOTBETCTBOBATH KOM(OPTHBIM  YCIOBHSIM ISt
3asBUTENICH WIM WX TPEJICTABUTENCH W ONTUMAIIBHBIM YCIOBHSM pabOThI JOJKHOCTHBIX JIMIL
aJIMMUHHCTpALIH.

55. Mecta oxXuJaHus B O4Yepeld Ha MpUEM, M0Aady JOKYMEHTOB, HEOOXOIUMBIX JUIS
MPEJOCTaBICHUSI MyHUIIMIIAIILHOW YCIIYTH, 00OPYAYIOTCS CTYJIbSIMH, KPECEIbHBIMH CEKIUSIMH,
CKaMbSIMH.

56. Mecta Ui 3alI0JHEHUS] TOKYMEHTOB 00OpYIYyIOTCS WH(GOPMAIIMOHHBIMU CTCHIAMH,
CTYJIBSIMU M CTOJIAMH TSI BO3MOXXHOCTH O(OPMIICHHSI TIOKYMEHTOB.

57. IapopMaIMoHHbIe CTCHIBI Pa3MENIaloTCs Ha BUIHOM, JOCTYITHOM JIJISl 3asBUTEICH
WIA WX TIPEICTaBUTENCH MeCTe M NMPHU3BAaHBl 00ECTCUUTH 3asSBUTEINS WM €r0 IMPEICTABHTENS
ucyepneiBatomieit nHpopmanuein. CTeHapl JOKHbBI ObITH OPOPMIIEHBI B €IMHOM CTUJIE, HAJITUCU
caenanbl uyepHeIM 1mpudTomM Ha Oenom Qoue. OdopmiieHne BU3YAIBHOM, TEKCTOBOU
nH(popMalUK O MOPsAKE NPEJOCTaBICHUS MYHHIMIAIBHON YCIYTH JOJIKHO COOTBETCTBOBATH
ONTUMAJILHOMY 3pHUTEIBHOMY BOCHPHITHIO 3TOH HHGOpMaluu 3asBUTENSIMH WIM HX
MIPEICTaBUTEISIMH.

I'masa 20. IToka3zaTenu JOCTYIMHOCTH U Ka4€CTBA MyHUIIMIIAIBLHON YCIYTH, B TOM YHCIIE
KOJIMYECTBO B3aMMOJICHCTBHM 3asBUTEIA C JOJKHOCTHBIMHM JIMIIAMU ITPH IIPEIOCTABICHUN
MYHHUIMITAIBHOM YCIYTH U UX MPOJOJDKUTEIBHOCTh, BO3MOKHOCTD MOJIy4eHUs! HH(POPMALIUHU O
XO0/J1€ ITPEAO0CTABIICHNS] MyHULIUITAJIBHON YCIYTH, B TOM YHUCJIE C UCIIOJIb30BAHNEM
MH(OPMALMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJOTHUM, BO3MOYKHOCTb JIM0O0 HEBO3MOXHOCTh
MOJIy4eHUs1 MyHUIIUNaabHOU yeayru B M®I] (B ToM yuciie B oJiHOM 00beMe), TOCPEICTBOM
KOMIIJIEKCHOTO 3ampoca

58. OCHOBHBIMU TMOKa3aTEISIMH JTOCTYMMHOCTH M KadyeCTBa MYHUIUNAIBHON YCIyru
SIBJISIFOTCSL:

1) cobmonenre TpeOOBaHUN K MECTaM MPEIOCTABJICHHUS MYHUIIMMAIBHOW YCIYTH, HUX
TPaHCIOPTHOM TOCTYTHOCTH;

2) BO3BMOXHOCTh TMPEJCTABICHUS 3asBIICHUST U JOKYMEHTOB, HEOOXOIUMBIX IS
MpEeOCTaBICHU MyHULIMTIATBLHOU yCiIyru, yepe3 MDI;

3) cpenHee BpeMsl 0KHIaHUS B OUEpeId IIPU M0J1aue JOKYMEHTOB;

4) xosinuecTBO oOpaimieHnid 00 00XaJoOBaHWM PEIICHWH W JeWcTBUH (Oe31eiCTBUS)
aJIMUHUCTpAIINH, a TAKXKe JOJDKHOCTHBIX JIUI a]MUHUCTPAIIIH;

5) KOJIMYECTBO B3aUMOJICHCTBUIl 3asBUTENSI UM €r0 IMPEACTAaBUTENS C JOJHKHOCTHBIMU
JTUIAMU, UX TPOI0JKUTETBHOCTH;

6) BOBMOXHOCTh TOJIydeHUSI MHQOpPMAIMK O XOJ€ MPEAOCTaBICHHUS MYHULUIMATbHOU
YCIyTH.

59. BzaumopeiicTBue 3asBUTENS WM €r0 MPEICTaBUTENS C JOJDKHOCTHBIMH JIHIIAMH
aJIMMHHUCTPAIIMK OCYIIECTBIISIETCS NPU JIMYHOM MPUEME I'PaXJaH B COOTBETCTBUU C IpaUKOM
npreMa rpakaaH B aIMUHUCTPALIUH.

60. B3aumopeiicTBue 3asgBUTENS WU €r0 MPEICTaBUTENS C JOJDKHOCTHBIMH JHIIAMH
aJIMMHHUCTPAINH OCYIIECTBIISACTCS MPHU JTMYHOM OOpAaIllEeHUH 3asBUTENS WU €0 MPEACTaBUTEIS:

1) ansg momayM JAOKYMEHTOB, HEOOXOOUMBIX JJsi TPEIOCTaBICHUS MYHUIUIMATBHOU
yCIyTH;

2) ISl TIOJTy4eHUs pe3yabTaTa Mpea0CTaBICHHS] MyHUIIMITATLHOM YCITyTH.

61. IIpoAOKUTENBPHOCT, B3aUMOACUCTBUS 3asBUTENs WM €ro MPEeACTAaBUTENsS C
JOJKHOCTHBIMU JIMIIAMUA aJMUHHUCTPAIIMA TPU MPEAOCTABICHHH MYHUILIUIATHHOW yCIyrd HE
JOJKHA TmpeBblmaTh 10 MUHYT TO KaXIOMY U3 YKa3aHHBIX B MyHKTe 60 HacTOSIIEro
aJIMUHHUCTPATHUBHOTO PETJIaMEHTa BUJIOB B3aUMOJICHCTBUSI.

62. KonnyecTBO B3aMMOJICHCTBUI 3asSBUTENS WU €T0 MPEACTABUTENS C JOJKHOCTHBIMU
JTUIAMU aJIMUHUACTPAIMH MIPU TPEJOCTABICHUN MYHHUITUTIATBHON YCIYTH HE IOJDKHO TPEBHIIIATh



JIBYX pas.
63. 3asBuTento obOecneunBacTCs BO3MOXHOCTh MOJAYM 3ampoca O TPEeAO0CTABICHUU

MYHULUIIAJIBHON YCIYTM W IOJy4eHUs pe3ylbTaTa MYHULIUIAIBHOM YCIYrd I10CPEACTBOM
HCIIOJIb30BAHUS DJIEKTPOHHOM ITOYTHI aqMuHucTpanuy, Iloprana, MOII.

3asgBUTENb U €r0 MPEJCTABUTENIb UMEIOT BO3MOXKHOCTD IMOJYYUTh WH(OPMAIHIO O X0/
MIPEAOCTABJICHUS] MYHULHINAJIBHOM YCIYyrM B aJIMHHHUCTPALlMM B IOPSAKE, YCTAaHOBIECHHOM
IyHKTaMH 7-15 HacToAIIEro aIMUHUCTPATUBHOTO PETJIaMEHTa.

I'maBa 21. MHble TpeOOBaHMUs, B TOM YHCIIE YYUTHIBAIOIINE 0COOCHHOCTH MPEIOCTABICHHUS
MYHHLIMIAIBHOU yeiayru B MOL] 1 1o 3kcTeppUTOpraIbHOMY IPUHIUITY, 0COOEHHOCTH
NPEIOCTABICHUS] MyHULIMTIAILHOW YCIIYTH B DIIEKTPOHHOH (opme

64. MyHununanpHas yciayra o 3KCTeppUTOpUaIbHOMY MIPUHIIUITY HE MPEA0CTaBIISETCS.

65. Opranuzanusi MpPeAOCTaBICHUS] MYHULUINAIBHOW YCIYIM OCYHIECTBISETCS IO
npuHouny "ogHoro okHa" Ha Oaze M®I[ npu nuyHOM oOpaieHuH 3asBUTENS] WIM €ro
MIPEACTABUTES.

[Ipu npegocraBieHn MyHHIIMIAIBHOW YCIIYTH YHUBEpCaIbHbIMU crienuanuctaMu MOIL]
OCYHIECTBJISIOTCS  CIEAYIOIIME  aJIMHHHCTPAaTHBHBIE  JEHUCTBHS B  paMKaxX  OKa3aHWs
MYHHUIUTIAIGHOW YCIIYTH:

1) undopmupoBanue 3asiBUTENEH WM UX MPEACTABUTENEH O MOPSAKE MPEeI0CTaBICHUS
MYHULUIIAJBHON YCIYyTH, B TOM YHCIE IOCPEACTBOM KOMIUIEKCHOIO 3ampoca, O XOJe
BBITIOJTHEHUS 3aIIPpOCa O IMPEIOCTABICHNN MYHULIUITAIIBHON YCIYrd, KOMIUIEKCHBIX 3aIpOCOB, IO
WHBIM BOIIPOCAM, CBSI3aHHBIM C TPEJOCTABICHHMEM MYHHIMNAIBHOW YCIYI'M, a TakKke
KOHCYJIbTUPOBAHUEM 3asBUTENCH WIM HX NPEICTABUTEIEH O TMOPSIAKE IPEIOCTABICHUS
MYHHUIMIIATbHOU ycinyru B MOILI;

2) mpueM 3asgBIE€HUA M JOKYMEHTOB, IIPEJCTABJICHHBIX 3asBUTEJEM WIH €ro
IIPEICTABUTENIEM, B TOM YHUCJIE KOMIUIEKCHOTO 3aIIpoca;

3) oOpaboTka 3asBIEHHS M NPEACTaBICHHBIX JOKYMEHTOB, B TOM YHCJE KOMIUIEKCHOIO
3a1poca;

4) HanpaBjeHUE 3asBJICHUS W JIOKYMEHTOB, IPEJICTABICHHBIX 3asiBUTEIIEM WM €ro
IIPEICTAaBUTENIEM, B aJMUHUCTPALIHIO;

5) BelJaua pe3ynbTaTa IPEJOCTABICHUS MYHMLMNAIBHOM yciyru (B TOM 4HUCIe
JOKYMEHTOB, IOJIyYEHHBIX IO pe3y/lbTaTaM IPEIOCTABICHUS BCEX I'OCYJApCTBEHHBIX U (MJIM)
MYHULUOAIBHBIX YCIIYT, YKa3aHHBIX B KOMIUIEKCHOM 3alpoce) WM yBeIOMJIEHHs 00 OoTKa3e B
IIPUHATHUM 3asBJIICHUS K PACCMOTPEHHUIO.

66. loctyn k uHpOpMAaLMU O CpOKax M MOPAIKE MPEJOCTaBICHUS MYHULUNAIBHON
yciayru, pasMerieHHoi Ha [loprane, ocymiecTBisieTcss 6€3 BBINOJHEHHs 3asBUTENIEM WU €ro
IIPEJCTaBUTENIEM KaKUX-JIMOO TpeOOBaHM, B TOM yucie 0e3 HCHOJb30BaHUS MPOTrPAMMHOIO
oOecrieyeHns, YCTAaHOBKa KOTOPOTO Ha TEXHMYECKHE CpEJACTBA 3asgBUTENSl WU  €ro
npeiacTaBuTeNs  TpeOyeT  3aKiIOYeHMs  JIMIEH3UOHHOIO MM HMHOTO  COMVIAIeHUs ¢
npaBooOiajgaTenseM MPOrpaMMHOIO oOOecredeHus, MpeayCMaTpUBAIOIIEro B3MMAaHUE IUIATHI,
pPETUCTPALMIO WJIM aBTOPU3ALINIO WM MTPENOCTABICHUE UM IIEPCOHAJIBHBIX TaHHBIX.

67. IlpenocraBneHne  MyHHLMIAIBHOM  yclayru ¢ ucnois3oBanuem  [loprana
OCYLIECTBJISICTCA B OTHOLICHWM 3asABUTENCH, MPOLICAIINX MPOLEAYPY PpErucrpauuu M
aBTOPHU3ALIUH.

68. [lomaua 3asBUTENEM 3asBlIEHUS B D3JIEKTPOHHOW ¢opme mnocpenctoM Iloprana
ocyliecTBisieTcs B Buje (GaiiiaoB B popmare XML, co3naHHbIX ¢ ucnoib3zoBanueM XML-cxeMm u
o0ecreynBaroIuX CYUTHIBAHNE U KOHTPOJIb MPE/ICTABICHHBIX JAHHBIX.

Ilonaua 3asBUTENEM 3asABICHUS B (OpPME HIIEKTPOHHOTO JOKYMEHTa IOCPEICTBOM
AIIEKTPOHHOU MOYTHI OCYIIEeCTBIsIeTCs B Bujie ¢aitnoB B popmare doc, docx, odt, txt, xls, xlsx,
ods, rtf.

DJNEeKTPOHHBIE JIOKYMEHTHI (2JEKTpPOHHbIE O00pa3bl JOKYMEHTOB), Ipujaraemble K



3asBIICHHIO, B TOM YHMCJIE JOBEPEHHOCTH, HApaBJAtoTcs B BUe (aitnos B popmarax PDF, TIF.

69. IIpn oOpamieHnn 3a MPEJOCTaBICHUEM MYHUIUIAIBHONH YCIYyIH B DJICKTPOHHOMN
¢dopme 3asBUTENb WM €ro MPEACTABUTEIb HCIOJIB3YET YCHJICHHYIO KBAJIU(HUIIMPOBAHHYIO
JIEKTPOHHYIO MOJINUCH. 3asBJIECHUE U JOKYMEHTHI, I10JAaBacMble 3asBUTEIEM B DIIEKTPOHHOMN
¢dopme ¢ ucnonb3oBanuem [loprana, MOTYT OBITH ITOAMIMCAHBI IPOCTOM JIEKTPOHHOM MOMHUCHIO.

Ycunennas KBaduM(HUIUPOBAHHAS AJIEKTPOHHAsT MOJIKCH JOJDKHA COOTBETCTBOBATH
CIICAYIOIIMM TPEOOBAHUSIM:

1) kBanmuuuUpoOBaHHBIN CepTH(PUKAT KIFOYa MPOBEPKU AIIEKTPOHHON MOIMHCH (Jayee -
KBaJTM(HUIIMPOBAHHBIA CEPTH(HKAT) CO3MAaH M BBIJIAH AKKPEIUTOBAHHBIM YIOCTOBEPSIOIINM
LIEHTPOM, aKKpEeIUTalUsi KOTOPOro JEHCTBUTENbHA Ha JIEHb BbIJIaYM YKa3aHHOTO cepTu(uUKara;

2) KkBanM(pUIMPOBAHHBIN cepTU(UKAT AEHCTBUTEICH HA MOMEHT MOANUCAHUS 3arpoca U
MpWiaraéMbplx K HEMYy JOKYMEHTOB (MpH HAJUYMU JOCTOBEPHOM HMHGOpPMaLUU O MOMEHTE
MOANUCAHUS 3asBJICHUS W TPUIATa€MbIX K HEMY JOKYMEHTOB) WJIM Ha JE€Hb HPOBEPKHU
JNEUCTBUTENBHOCTH YKa3aHHOTO cepTHU(HUKaTa, €cld MOMEHT MOJMHCAHMUs 3ampoca U
MpUJIaraéMbIX K HEMY IOKYMEHTOB HE OTIpE/IEIIeH;

3) uMeeTcsl TOJIOKUTENbHBIA  pe3yabTaT MPOBEPKU TMPUHAIAICIKHOCTH  BIAAEIbILY
KBJIN(UIIMPOBAHHOTO CePTU(PHKATA YCHIIEHHON KBaTU(UIIMPOBAHHOM 3JIEKTPOHHOM MOMNCH, C
MOMOIIBI0 KOTOPOW MOJMUCAH 3alpoC U MpHJIaraeéMble K HEMY JOKYMEHTHI, U MOATBEPKIECHO
OTCYTCTBHME U3MEHEHHI, BHECEHHBIX B YKa3aHHbIE JOKYMEHTHI Nocie ux noanucanus. [Ipu stom
MIPOBEpPKa OCYIIECTBIIAECTCS C HCIOJIb30BAHUEM CPEJCTB AJIEKTPOHHOW MOAINUCH, MOTYYMBIIUX
MOATBEPK/IEHNE COOTBETCTBUS TPEOOBAHUSAM, YCTAHOBJIEHHBIM B COOTBETCTBUU ¢ DefepanbHbIM
3akoHOM OT 6 ampens 2011 roga Ne 63-®3 "OO6 smekTpoHHON TIOANHUCH", M C UCTIOJIH30BAHUEM
KBJIM(UIIMPOBAHHOTO cepTU(UKATa JUIA, MOJAMUCABUIETO 3alpoc W MpHIaraeMbple K HEMY
JOKYMEHTHI.

70. IIpn HampaBieHUU 3a4BJICHUSA U MPUJIAra€MbIX K HEMY JIOKYyMEHTOB B JICKTPOHHOM
¢dopme mpeacTaBUTENEM 3asBUTENS, ACHCTBYIOIIMM HAa OCHOBAHUU JOBEPEHHOCTH, BBIIAHHOU
IOpUJIMYECKAM  JIMIIOM, YIOCTOBEPSETCS YCHJIEHHOW KBaJU(UIIMPOBAHHON AJIEKTPOHHOU
MOJNUCHI0 TPABOMOYHOIO JIOJDKHOCTHOTO JIMIA IOPUAMYECKOTrO JIMLA, a JIOBEPEHHOCTb,
BbIIaHHAsI (PU3MYECKUM JIMLOM, - YCHUJIEHHOM KBalnM(DUIMPOBAHHON 3IEKTPOHHOW MOANHCHIO
HOTapHyca.

PA3JIEJI III. COCTAB, ITOCJIEJJOBATEJIBHOCTD 11 CPOKH BBIITOJIHEHMA
AIMHUHUCTPATHUBHBIX ITPOLEAYP, TPEBOBAHUMA K ITOPAJIKY UX
BBIIIOJIHEHMSL, B TOM UUCJIE OCOBEHHOCTH BBITTOJIHEHM A
AIIMUHUCTPATHBHBIX ITPOLIEJYP B DJIEKTPOHHON ®OPME, A TAK)KE
OCOBEHHOCTHU BBIITOJIHEHWA A/IIMUHUCTPATHUBHBIX ITPOLUEAYP B M®I]

I'maa 22. CocraB n MoCJICA0BATCIIBHOCTE AAMUHUCTPATUBHBIX ITPOLICAYP

71. IlpenocraBieHne MyHULIMIAIbHON YyCIyrM BKJIIOYaeT B cebs  cieayromue
aIMMHHUCTPATUBHBIC ITPOLIEAYPHI:

1) npuem, peructpanus 3asBICHUS M JOKYMEHTOB, HOJUIEKAIIMX IPEACTABICHUIO
3asBUTEIIEM WM €T0 MPEICTaBUTEIIEM;

2) npUHATHE pEelIeHHs O MPUHATHH 3asBJICHUS K PACCMOTPEHUIO UJIM peIIeHUs 00 OTKaze
B IIPEOCTABJICHUY MYHULIUIIAJIbHON YCIIYTH;

3) HOArOTOBKA BBIMUCKU U3 MOXO3HCTBEHHBIX KHUT;

4) nanpaBieHue (BblJaya) 3asgBUTENI0O WJIM €ro NPEACTaBUTENI0 BBIIUCKUA U3
MOXO35IICTBEHHBIX KHUT MM YBEJIOMJIEHHS 00 OTKa3e B IPEJOCTaBICHUH MYHHUIIMIAIbHON
YCIIyTH.

72.1lpu npepocTaBleHMH MyHMIMNAIbHOW ycinyrn MOI[ BeimosHsET cienyromue
JNEUCTBHUS:

1) uadopmMupoBaHue 3asBUTENCH WM UX MPEJACTaBUTENEH O MOPSJIKE MPETOCTABICHHS



MyHuLunaapHon ycayru MOPIL[, o Xoxe BBINONHEHUSA 3ampoca O MPEJOCTaBICHUS
MYHULUIIAJIBHOMN YCIIYTH, 110 HHBIM BOIIPOCAaM, CBA3aHHBIM C IIPEIOCTABICHUEM MYHULMIIAIBbHON
YCIYI'M, a TakXe KOHCYJIbTHPOBAHME 3asABUTCIICH MM HX [PEACTABUTEIICH O MOPSAKE
[IPEAO0CTABJICHUS] MyHULIIUNIAIBHOU yciryru B MOLT;

2) mpueM 3ampoca M JIOKYMEHTOB IIPEACTaBICHHBIX  3asBUTEIEM WM  €r0
IIPEICTABUTENIEM, B TOM YHUCJIE KOMIUIEKCHOTO 3aIIpoca;

3) obpaboTka 3ampoca M HPEACTABICHHBIX IOKyMEHTOB, B TOM YHCIE KOMIIJIEKCHOTO
3a1poca;

4) HarpaBjieHHE 3anpoca M JOKYMEHTOB, IPEACTABICHHBIX 3asBUTEIEM WU €ro
MIPEACTABUTENEM, B aIMUHUCTPALIUIO;

5) Beljaya pe3ynapTaTa MPEAOCTaBICHUS MYHMLIMIAIBHOM yciayrd (B TOM 4YHUCIE
JOKYMEHTOB, MOJYYEHHBIX [0 pe3y/lbTaTaM IPEelIOCTaBICHUs BCEX TOCYJApCTBEHHBIX U (MJIN)
MYHHUIMIAIBHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM 3allpoce), yBEIOMIIEHHS 00 OTKa3e B
IpreMe TOKyMEHTOB WJIH YBEJOMIIEHUS 00 0TKa3e B MPEIOCTaBIEHUU MYHUIIUTIIAIILHOMN YCIIYTH.

I'maBa 23. Ilpuem, perucTpaiius 3asBJICHUS U TOKYMEHTOB, MIPEJICTABJICHHBIX 3asBUTEIIEM
WJIM €70 MPEJACTaBUTEIIEM

73. OcHOBaHMEM U711 Ha4aJjla OCYIIECTBJICHUS aIMUHHACTPATUBHON NPOLETYPHI SBISETCS
MOCTYIUIEHHE B aJMHUHUCTpALMIO OT 3asBUTENS WM €ro IMpeICTaBUTENs 3asBICHUS C
MPWIOKEHHBIMH JOKYMEHTaMHU OJHUM H3 CHOCO0OB, yKa3aHHBIX B IYHKTE 28 HACTOSAIIETO
aJIMMHHUCTPATUBHOIO pErjaMeHTa.

74. IlpueM 3asBI€eHUST W JOKYMEHTOB OT 3asBUTEIS WA €ro MpeACTaBUTENS
OCYUIECTBJISETCS B aJIMUHHUCTPALMU IO MPEIBAPUTEIBHON 3alUCH, KOTOPAsl MPOU3BOJIUTCA IO
TenedoHy, YyKa3aHHOMY Ha O(HIMATIbHOM CcaiTe aJAMUHUCTpAIMH, JUO0O TpH JHMYHOM
oOpallleHHH 3asBUTENIS UM €ro MPEACTaBUTENS B aIMUHUCTPALIUIO.

75. IloctynuBuiee B aIMUHUCTPALMIO 3asBJICHUE M JIOKYMEHTBI, B TOM YHCJIE B
AIIEKTPOHHOU (hopMe, peruCTPUPYETCsl JOJKHOCTHBIM JIUIIOM aJMUHHUCTPAIH, OTBETCTBEHHBIM
32 TpUEeM U PEruCTpaluio JOKYMEHTOB, B JKypHaJe perucrpauuu ooOpamieHuid 3a
MPEAOCTABICHUEM MYHULIUIIAIBHON YCIIYTH.

Cpok perucrpanuy npeiCcTaBICHHbIX B aJMUHUCTPALIUIO 3asBJICHUSA U JOKYMEHTOB IIpU
HEMOCPEJCTBEHHOM OOpalleHUH 3asBUTEN WIM €ro MpeACTaBUTENS B aJIMUHUCTPALUIO HE
JOJDKEH MPEeBbIIATh 15 MUHYT, IpU HANpPaBJIEHUU JOKYMEHTOB 4epe3 OpraHu3aliu MOYTOBOM
CBSI3M WJIH B AJIEKTPOHHOU opme - onuH pabouuii A€Hb CO THS MOJIy4EHUS aIMUHUCTpaluen
YKa3aHHBIX JOKYMEHTOB.

76. IOJKHOCTHOE JIMIIO aJMUHUCTpAlMM, OTBETCTBEHHOE 3a IMPUEM M PErUCTPALMIO
JOKYMEHTOB, IPOCMATPUBAET MOCTYNHMBIIME JOKYMEHTBI, MPOBEPSET HUX ILEIOCTHOCTh U
KOMIUIEKTHOCTb, YCTAHABJIMBAET HAJIMYME WM OTCYTCTBHE OCHOBAaHMi, INPETyCMOTPEHHBIX
MyHKTOM 34 HACTOSIIEro aAMUHUCTPATUBHOTO PETJIAaMEHTA, HE MO3/Hee IBYX pabouux AHEH co
JTHS TIOJTYYEHHUS 3asBJICHUS U JJOKYMEHTOB.

77. B ciyyae MOCTYIUICHUS 3asBIICHUS, MOANUCAHHOTO YCUJICHHOM KBaTU(UIIUPOBAHHOM
IEKTPOHHOW MOJMKCHIO, JOKHOCTHBIM JIMIIOM aJIMUHHUCTPALUU, OTBETCTBEHHBIM 3a IPUEM U
perucTpanyo JOKYMEHTOB, B XOJE IPOBEPKH, NMPEAYCMOTPEHHOM IIYHKTOM 76 HAaCTOSILErO
aIMMHHUCTPATUBHOIO pErjaMeHTa, IPOBOJUTCS NPOBEPKA JEHCTBUTEIBHOCTH YCHIECHHOU
KBAJTM(HUIIMPOBAHHON JIEKTPOHHON MOMKCH, C UCIIOJIB30BAaHUEM KOTOPOM MOJIMUCAH 3allpoc, Ha
coOuo/iIeHre TpeOOBaHMM, MPEeTyCMOTPEHHBIX MYyHKTOM 69 HacTOsIIEro aaMHUHUCTPATHBHOTO
periameHTa.

78. IlpoBepka yCHJICHHONH KBaJU(HUIHUPOBAHHOM HIEKTPOHHON TMOANMHUCH  MOXKET
OCYILECTBIATHCS JOJDKHOCTHBIM JIMIIOM aJMMHUCTpAllMM, OTBETCTBEHHBIM 3a IPHUEM U
perucTpanyio JOKyMEHTOB, CAaMOCTOSITEIBHO C HCIIOJIB30BAHMEM HMEIOUIUXCS CPEICTB
AJIEKTPOHHOMN MOAMUCH WM CPEACTB MH(POPMALIMOHHOM CHCTEMBI TOJIOBHOTO YAOCTOBEPSIOIIETO
LIEHTpa, KOTOpas BXOJUT B COCTAaB HHQPACTPYKTYphl, obecrmeuuBaromeil HHPOpPMAaIMOHHO-



TEXHOJIOTUYECKOE B3aMMOJICHCTBHE NEHCTBYIONIMX MH()OPMALMOHHBIX CHCTEM, HCHOJIb3yEeMBbIX
IUTSL IPEAOCTABIICHUS TOCYJAPCTBEHHBIX YCIYT U MYHUIUIIATIBHBIX YCIYT B AIEKTPOHHON (opme.

[IpoBepka NelCTBUTENBPHOCTH YCHIIEHHOW KBAaTU(UIIMPOBAHHOMN 3JIEKTPOHHOMN IMOAMUCH
TaKKE€ MOXKET OCYIIECTBIATBCA C MCIOJIB30BAaHUEM CPEJICTB HH(POPMALMOHHOW CHCTEMBI
AKKpEJAUTOBAHHOTO YAOCTOBEPSIOIIETO LEHTPA.

79. B ciydae BBISBICHHA B IPEICTABICHHBIX JOKYMEHTaX XOTsS OBl OJHOTO U3
OCHOBaHUM, MPEAYCMOTPEHHBIX IMYHKTOM 34 HACTOSILEro aJAMMHUCTPATUBHOIO PpEIJIaMEHTa,
JOJIKHOCTHOE JIMIO aJIMUHUCTPALIMU, OTBETCTBEHHOE 3a PUEM M PETUCTPALIUIO IOKYMEHTOB, HE
MI03/JHEE CPOKA, IPELYCMOTPEHHOTO MMYHKTOM 76 HACTOSILEro aMUHUCTPATUBHOTO PErJIAMEHTA,
MPUHAMAET pelIeHrue 00 OTKa3e B NMpHEME JOKYMEHTOB W MOJIOTABIMBACT YBEJIOMIIEHHE 00
OTKa3e B IpUeMe JIOKyMEHTOB C yKa3aHHMEM OCHOBAaHMI OTKa3a B INpUEME JOKYMEHTOB U
o0ecrieunBaeT ero NoANMcaHue ri1aBoi aAMUHUCTPALIUH.

80. B ciydae oTkaza B mpueMme JOKYMEHTOB, TMOJAHHBIX MyTE€M JIMYHOTO OOpalieHwus,
JOJKHOCTHOE JIMIO aJMUHUCTPALIMM, OTBETCTBEHHOE 3a MPUEM M PETUCTPALUIO JOKYMEHTOB, B
T€YeHHe Tpex pabouux JHEH co [HSA MOJY4EeHHs 3asBJICHHUS M JOKYMEHTOB HallpaBlseT
3asIBUTEIII0 WIIM €T0 MPEACTaBUTENIO YBEIOMIIEHHE 00 OTKa3e B IpHUEME JOKYMEHTOB IOYTOBBIM
OTIpAaBJICHUEM IO IOYTOBOMY aJipecy, YKa3aHHOMY B 3asBJICHHH, JIMOO TO 0OOpalleHUIO
3asiBUTENIS WM €r0 MPEICTaBUTEINSI Bpy4yaeT ero JIMYHO.

B cnyyae oTkasza B nmpueme 10KyMEHTOB, IIOJJAHHBIX Y€Pe3 OPraHU3alMK MOYTOBOU CBSI3H,
JOJIKHOCTHOE JIMIO aIMUHUCTPALINU, OTBETCTBEHHOE 3a MMPUEM M PETUCTPALIUIO TOKYMEHTOB, HE
no3JHee Tpex pabouMx [HEH cOo JHS TOJy4eHHs 3asBJICHHS M JOKYMEHTOB HallpaBiiseT
3asiBUTENII0 WJIM €ro MpeACTaBUTENI0 IMOYTOBBIM OTIPABICHUEM YBEJIOMJIEHHE 00 OTKa3e B
npreMe JOKyMEHTOB TI0 TOUYTOBOMY aJIpecy, YKa3aHHOMY B 3asiBJICHHUM.

B ciydae oTkasa B mpueme JOKyMEHTOB, TIOJIaHHBIX Yepe3 JUYHbIN KaOuHeT Ha [loprare,
JOJKHOCTHOE JIMILIO aIMUHHUCTPALN, OTBETCTBEHHOE 3a IMPUEM U PETUCTPALUIO TOKYMEHTOB, HE
nmo3aHee Tpex pabouyux JHEH cOo [HSA TMOJY4YEeHHs 3asBIIEHHUS M JOKYMEHTOB HaIpaBisieT
3asIBUTEIII0 WJIM €r0 MPEICTaBUTEN0 yBelOMIIEHHE 00 OTKa3e B MPUEME JOKYMEHTOB B JIMYHBII
kabunet Ha [lopTane.

B cinydae oTkaza B npuemMe JOKYMEHTOB, IOJAHHBIX IIyTEM HaIlpaBJICHUS Ha
opUIMANBHBI  aZpec  3JEKTPOHHOM  MOYTHl  AJAMHHHUCTpAIMH,  JIOJDKHOCTHOE  JIULO
aMUHUCTpAIMU, OTBETCTBEHHOE 3a NPUEM U PETHCTPALUI0 JOKYMEHTOB, HE IO3JIHEE Tpex
pabounx JHEW co THS TMOJMy4deHMs 3asBJICHUS W JOKYMEHTOB HampaBlsieT yBeaomJieHue o0
OTKa3€ B IPUEME TIOKYMEHTOB I10 a/IpECy MEKTPOHHOM MOYThI, YKa3aHHOMY B 3as1BJICHUU.

B cnyuae oTka3a B mpueMe JOKYMEHTOB, NMOJaHHbIX uepe3 MOLI, nomxkHOCTHOE MO
aMUHUCTpAIMU, OTBETCTBEHHOE 3a NPUEM U PErHCTPALUI0 JOKYMEHTOB, HE IMO3JHEE Tpex
pabounx IHEH co AHA TOJY4YeHHs 3asBICHHUS U JOKYMEHTOB HampamisieT (Bbigaer) B MODIL]
yBeloMJIeHHEe 00 OTKasze B IMpueMme JoKyMeHTOB. He mo3gnee pabodero aHs, CIEAYIOIIETO 3a
JTHEM TMOCTYIUICHUSI YKa3aHHOTO yBenomiieHusi, MOL] HampaBisieT (BblAAeT) 3asBUTEIIO WU €T0
MIPEJICTAaBUTENIO YBEJOMIIEHUE 00 OTKa3€e B MpUEMeE IOKyMEHTOB.

81.Ilpu oTcyTcTBMM B TNIPEACTABICHHBIX 3afBUTEIIEM WM €ro IpeACTaBUTENIEM
JOKYMEHTaX OCHOBAaHUW, IPELYCMOTPEHHBIX IYHKTOM 34 HACTOSAILIEr0 aJMUHUCTPATUBHOTO
periamMeHTa, JOJDKHOCTHOE JIMLO aAMUHHMCTpPAlMd, OTBETCTBEHHOE 3a NPHUEM U PETUCTPALHIO
JOKYMEHTOB, HE TIO3JHEE CpOKa, MPEAYCMOTPEHHOIO IIyHKTOM 76  HacTOALIETO
aIMMHHUCTPAaTUBHOIO  pEIJIaMEHTa, IepelJacT TPEACTABICHHbIE 3asgBUTEIEM WIH  €T0
IIPEICTAaBUTENEM JOKYMEHTBI JODKHOCTHOMY JIMIYy aJIMUHUCTPALlUM, OTBETCTBEHHOMY 3a
IIPEIOCTABICHUE MYHULIUTIAIBHON YCIYTH.

82. Pe3ynbTaTOM agMUHUCTPATUBHON NPOLENYpPHl SBISIETCS HPUEM MPEACTABICHHBIX
3asBUTEJIEM WJIH €ro IPEJICTaBUTENIEM AOKYMEHTOB M HX Iepefada JIOJDKHOCTHOMY JIMILY,
OTBETCTBEHHOMY 3a MPEAOCTaBJIEHUE MYHHUIIMIIATbHON YCIyru, Tu00 HampaBleHHE 3asSBUTEIIO
WIH €ro MPEICTaBUTENI0 YBEIOMIIEHHS 00 OTKa3e B IpHEME TIOKyMEHTOB.

83. Cnocobom  ¢ukcanuu pe3yibTata aJMUHUCTPATUBHON MpOLEIYphl  SIBISETCS
perucrpanys A0JKHOCTHBIM JIMIIOM aAMUHHUCTPALMK, OTBETCTBEHHBIM 3a IIPUEM M PETMCTPALIUIO



JOKYMEHTOB, (akra mepefayd MpeICTaBICHHBIX JOKYMEHTOB  JIOJDKHOCTHOMY  JIHILY
aJIMUHUCTpAIlMM, OTBETCTBEHHOMY 3a MPEJOCTABICHUE MYHHLUNAIBHOW YyCIyru, Jubo
yBeIOMJICHHST 00 OTKa3e B IpHEME INPEACTaBICHHBIX JOKYMEHTOB B JKypHaJle PErucTpaluu
oOpamieHnii 3a MpeI0CTaBICHUEM MYHHUIIUIIAIBHON YCIYTH.

I'naBa 24. Ilpundatue pemeHus 0 IPUHATUY 3asBJICHUS K PACCMOTPEHUIO WIIN PELIeHus 00
OTKa3€ B IPEJIOCTABIEHUN MYHUIUIIAIILHON YCIyTH

84. OcHoBaHueM [yIsl Havaja aJMUHUCTPATUBHOM NPOLENYphl SBISAETCS IOJy4YEHHE
JOJKHOCTHBIM JIMIIOM aJMUHHMCTpAIMM, OTBETCTBEHHBIM 3a IPEJOCTaBICHUE MYHULUIAIbHON
YCIIyTH, 3asIBJICHUS U NPEJCTABICHHBIX 3aIBUTEJIEM WJIN €0 MPEACTaBUTEIEM JOKYMEHTOB.

85. JloJkHOCTHOE  JMII0  aJIMUHUCTpPALlMM, OTBETCTBEHHOE 3a IPEJOCTaBJICHUE
MYHHMIMIIAJIBHON yciyru, B TeueHue 1 (oHOro) pabodero AHS CO JIHS PETUCTpPALMU 3asBJICHUS
OCYILIECTBJISIET MPOBEPKY 3asBJICHUS U MPE/ICTABICHHBIX 3aSBUTEJIEM WIH €r0 MPEACTaBUTEIEM
JOKYMEHTOB Ha HaJM4h€ OCHOBAaHWI, YCTAaHOBJIEHHBIX B IIyHKT€ 38 HACTOSIIEro
aJIMMHHUCTPATUBHOIO pErjaMeHTa.

86. B ciyuae ycraHOBJEHMS B XOJi¢ NPOBEPKH, INPEAYCMOTPEHHOW ITyHKTOM &5
HACTOSIILIEr0  aJMUHHUCTPATHUBHOTO  DErJIAMEHTa, HaJU4Msg OCHOBAaHMA U1 OTKa3a B
MPEOCTABIICHUM MYHHUIIMIAIBHOW  YCIYT'M, VYKa3aHHOTO B IyHKT€ 38  HacCTOSIIETro
aJIMMHHUCTPATUBHOIO DETJIAMEHTa, JOJKHOCTHOE JIMLO aJMUHHUCTpPALMH, OTBETCTBEHHOE 3a
MIPeI0OCTaBICHNEe MYHHUIMIAIbHON YCIyru, IPUHUMAET pelieHne o0 oTKa3e B MpeloCTaBICHUN
MYHHUIMIIAIBHOM YCIYTH, mociie yero B TedueHue | (ogHoro) pabodero AHsI MOATOTABIMBAET
MMCbMEHHOE yBEJIOMJIEHHE 00 OTKa3e B MPEJOCTAaBICHUN MYHULIUIIATbLHON YCIYTH € YKa3aHHEM
MPUYMH 0TKa3a U 00ecleynBaeT ero Mo niucaHue rJiaBoi aIMUHUCTPALIUH.

B cnyuae ycraHoBiieHHS B XOJi€ IPOBEPKH, MPEAYCMOTPEHHOM IMMYHKTOM 85 HACTOSILETO
aJIMMHHUCTPATUBHOIO pErjaMeHTa, OTCYTCTBHMSI OCHOBaHHUS MJisi OTKa3a B IPEIOCTAaBICHUU
MYHHUIIMTNIAJBHOW YCJIYTHM, YKa3aHHOTO B TYHKT€ 38 HACTOSAIIErTO0 aJIMUHUCTPATUBHOTO
pernamMeHTa, JOJDKHOCTHOE JIMIO aJMUHUCTpAIlMM, OTBETCTBEHHOE 3a MpEeJ0CTaBJICHUE
MYHHUIMIIAIBEHON YCIYTH, MPUHUMAET pPeIIeHrEe O MPUHITHH 3asBJICHUS K PACCMOTPEHUIO, O YeM
JieNlaeT 3aluCh Ha 3asBJICHUM U B JKypHAJe perucTpanuu oOpalleHuid 3a IpeaoCTaBlIEHUEM
MYHHUIIMIIAIBHON yCITyTH

87. Pe3ynbTaTOM aJMHMHUCTPATUBHON TMPOLEAYPHl SBJISETCS pEIIEHHE O MPUHITHU
3asIBJICHUS K PaCCMOTPEHUIO WJIM YBEJAOMJICHHE 00 OTKa3e B IMPEJOCTABICHUU MYHUIIUNAIbHON
YCIYTH.

88. CnocoboM (ukcanuu pe3yinbTara aMUHUCTPATUBHOM MPOLIETyPHI SABIISETCS 3aIKCh B
KypHaJle perucTpanuy oOpalieHuid 3a MPeA0CTaBICHUEeM MYHHUIIMIIAIBLHON YCIyTH O IPUHATUU
3asiBJICHUS K PACCMOTPEHHUIO WM NMUCHBMEHHOE yBEIOMJIEHHE 00 OTKa3e B IPEIOCTaBJICHUU
MYHHIIMIIATBHON YCIYTH.

I'masa 25. IToaroToBka BEIIUCKHU U3 MOXO3SHCTBEHHBIX KHUT

89. OcHOBaHMeM /s Hayajla aJMMHHUCTPATUBHON MpPOLEIypbl SBISETCS NPUHATHE
JOJDKHOCTHBIM JIMLIOM aJMMHUCTpAIMM, OTBETCTBEHHBIM 3a MPEJOCTABICHUE MYHHUIIMIAIbHOMN
YCIYTH, PEHIEHHUs] O NPHUHITHM 3asBJIECHUS K PAaCCMOTPEHHIO B COOTBETCTBUU C IIYHKTOM &6
HACTOSIILEr0 aAMUHACTPATUBHOTO PETJIAMEHTA.

90. Jlo)oKHOCTHOE MO  aJAMHMHUCTPAllMM, OTBETCTBEHHOE 3a  IMPENOCTaBICHHE
MYHUIUNAIBHON YCIIyTH, B TedeHue 1 (0AHOro) paboyero THS cO JIHS NMPHUHITUS PELICHUs O
INPUHATUM 3a8BJIEHUS K PACCMOTPEHHMIO OCYIIECTBIISET IMOUCK CBEIACHMM, 3alpaliuBacMbIX
3asBUTEIEM B 3asABJICHUHM, M IOJrOTaBIMBAET COOTBETCTBYIOLIYIO BBIIUCKY (BBIMHMCKH) U3
MIOXO3MCTBEHHBIX KHUT B JIBYX 9K3EMILIApaXx.

91. Boimycka M3 KHUTH MOXET COCTaBISATHCS B NMPOU3BOJIBHON (opme (Hampumep, MO
(dopMe OTAENbHBIX JHMCTOB KHHWIH, WM IO paszenaMm (Mojpas3jenaM), HIM MO0 KOHKPETHBIM



IIYHKTaM KHUTH).

92. Ilocne MOATOTOBKM BBINIMCKM (BBIIMCOK), yKa3aHHOM (yKa3aHHbIX) B IyHKTe 91
HACTOSILIEr0  aJMUHUCTPATUBHOTO  pErjlaMEHTa, JOJDKHOCTHOE JIMIO  aJMHUHUCTPALMH,
OTBETCTBEHHOE 3a MPEJO0CTABICHUE MYHUIIUMAIBHON YCIYTH, B TEYEHUE OJHOTO paboyero IHS
CO JIHA MX MOATOTOBKM IOJIMCBHIBAET Ka)KJbIi AK3EMILISP BBINHUCKH (BBIIUCOK), 0OECIieunBaeT
UX MOJMNMCAHUE TJIaBOM aJIMUHUCTpALIUU.

Boinucka u3 kHUTH B (OpME AIJIEKTPOHHOTO JOKYMEHTA IIOJIHUCBHIBAETCS YCHIIEHHOU
KBaJTM(UIIMPOBAHHON AIIEKTPOHHON MOJIHCHIO TJIABBI aIMUHUCTPALUU WK YIIOJHOMOYEHHBIM
UM JIOJDKHOCTHBIM JIULIOM.

B cnydae HeBO3MOXXHOCTH (POpPMHUPOBAHUS BBIMUCKU W3 KHUTH B (pOpME IIEKTPOHHOTO
JOKYMEHTA BBIIMCKA U3 KHUTY HAa OyMa)>KHOM HOCHUTEJIE COCTABIIAETCS B JIBYX AK3eMIusipax. Oba
SK3eMIUIsIpa SBISAIOTCA TMOJUIMHHBIMM, TOJNMCHIBAIOTCA TJABOM  aJMUHUCTPALUK WU
YIOJHOMOYEHHBIM KM JIOJDKHOCTHBIM JIMIIOM M 3aBEPSIOTCS Ie€4aTbi0 OpraHa MECTHOIO
camoyrpaBlieHus ¢ u3o0paxkenuem ['ocynapcrenHoro repba Poccuiickoit denepanuu (nanee -
OTTHCK TI€YaTH).

B cinyuae korga BhIHMCKAa HM3J0XKEHA Ha HECKOJBKMX JIMCTaX, OHU JIOJKHBI OBIThH
MPOLIUTHl U MPOHYMEPOBaHbI. 3allMCh O KOJUYECTBE MPOILIUTHIX JINCTOB (Hampumep:«Bcero
MIPOLINTO, NMPOHYMEPOBAHO U CKPEIUICHO IMe4YaThlo JECSATh JIMCTOB») 3aBEpAETCS MOIMHCHIO
JOJIKHOCTHOTO JIMIAa U OTTUCKOM IeYaTu.

Beimucka Beigaercs rnase JIIIX wim mHomy wieny JIIIX mo npeabsBiaeHUM TOKyMEHTa,
YIOCTOBEPSIONIETO JUYHOCTb, MOJI TUYHYIO ITOJIHUCH.

Jlata u BpeMsl NpeNOCTaBJICHUS BBIMMCKM W3 KHUTH, JaHHbIE JOJDKHOCTHOTO JIMIIA,
MPEIOCTABUBIIETO BBIMUCKY W3 KHUTH, a TaKXKe JIMILA, TMOJYYMBIIErO BBIMUCKY W3 KHHIH,
MIOJUIEKAT yUETy B OPTaHEe MECTHOIO caMOyIpaBieHUs. BTOpoil 3K3eMILTSAp JOJIKEH XPaHUTHCS B
OpraHe MECTHOTO CaMOYIPaBIICHUS.

93. Pe3ynpTaToOM aJIMHHHCTPATHBHOW TMPOIEAYPHl SBISICTCS BBITUCKA (BBITUCKH) W3
MMOXO035IMCTBEHHBIX KHUT.

94. Cnocobom (ukcarmuu pe3yiabTaTa aJIMUHHCTPATHUBHOM TIPOLECIYPHI  SBIISICTCS
MOANKCAaHNE TJIaBOW aIMUHUCTPAIMH BBITUCKU (BBIMHUCOK) U3 MOXO03SHCTBEHHBIX KHUT.

I'maBa 26. Hanpasnenue (Bblaya) 3asBUTEINIO WU €TI0 MPEACTABUTENIO BBITUCKH U3
MOXO34MCTBEHHBIX KHUT WM YBEJJOMJIEHUS 00 OTKa3e B MPEAOCTaBICHUHN MYHULIUIIATbHOM

yCIyTu

95. OcHoBaHueM Ui Hayajga aJMUHUCTPATHBHOW MNpOLEAYpbl SBJISETCA IMOANMCAHUE
IJIABOM aJIMUHUCTpALMK BBIMUCKU (BBINHUCOK) M3 MOXO3AHCTBEHHBIX KHUI WJIM HHCbMEHHOI'O
yBeJIOMJIeHHE 00 0TKa3e B IPEJOCTABICHUH MyHUIIUIIAILHON YCIyTH.

96. JIoIpKHOCTHOE JIMILIO aJMMHHUCTpAlMM, OTBETCTBEHHOE 3a HaIlpaBlieHHE (BbLIAUY)
3asBUTENIO WM €ro MPEACTaBUTENI0 pe3yiabTaTa MYHUIMIIAJIbHON YCIYTH, B TEUEHUE OJHOIO
paGouero 1HS cO JHS NOANMCAHMS TIJIaBOW aJIMUHHCTPALMU BBIMMCKU (BBIIMCOK) U3
MIOXO35IICTBEHHBIX KHHUI' HAaNpaBJIsSIET 3asBUTEII0 MM €ro MPEeACTaBUTEII0 BBINUCKY (BBIIMCKH)
U3 TOXO3SMCTBEHHBIX KHUI IIOYTOBBIM OTIPABIECHUEM IO TMOYTOBOMY aJpeCy, YKa3aHHOMY B
3asBJICHUH, JINOO MO OOPAIIEHUIO 3asBUTENIS MIIU €T0 IPEJCTAaBUTENS - Bpy4aeT ee (1UX) JIMYHO.

VYBenomiienue 00 OTKaze B MPENOCTABICHUM MYHUIUNAIBHOW YCIYI'M HaIpaBisieTcs
3asIBUTEIIIO WX €r0 NMPEACTaBUTENIO JOJKHOCTHBIM JIMLIOM aJMUHHUCTPALH, OTBETCTBEHHBIM 32
BblIauy (HampaBiieHUE) 3asBUTEII0 WIM €ro MpeJICTaBUTENI0 pPe3ylbTaTa MYHHUIMNAIbHON
YCIYTH, TIOYTOBBIM OTIIPABJIEHHEM I10 TIOYTOBOMY aJIpeCy, YKa3aHHOMY B 3asiBJIEHUH, JIUOO MO
0OpalIeHNIO 3assBUTENSI UM €T0 MPECTaBUTEINS BPYYaEeT €ro JIMYHO B TEYSHHE OJTHOTO paboyero
JTHEW cO JIHA €ro NOANUCAHUS IJ1aBOW aJMUHHUCTPALIUH.

B cnyyae momaum 3asBiIeHHMS B OJEKTPOHHOHW ¢opme yBenoMiieHHEe 00 OTKa3e B
MIPEJOCTaBICHUH MYHHUIIMIIATBHOM YCIIyTH HAlpaBisieTCsl B AJIEKTPOHHON (popMe 3asBUTEIIO WU
€ro MpEACTABUTENI0 JOJDKHOCTHBIM JIMLIOM aJMHHHMCTpAalMM, OTBETCTBEHHBIM 3a BbIAAUY



(HampaBiEHUE) 3asBUTENI0 WM €r0 IPEACTABUTENIO pEe3ysibTaTa MYHULMIIAIBHOW YCIyrd, IO
azipecy 3JIEKTPOHHON MOYTHI 3asBUTENIS WIIM €r0 NMPEeCTaBUTEINS JHUOO0 B €ro JIMYHbIN KaOMHET Ha
[Toprane B TeueHne 0AHOro paboyero JHs €O JHS €ro MOANNUCAHUS TJ1aBOW aIMUHUCTPALUH.

B caydae, ecnm 3asgBieHue npeactraBiasiioch yepe3 MOL[  10MKHOCTHOE JIHMLIO
aJIMMHHCTpAlLK, OTBETCTBEHHOE 3a HalpaBJeHHE (BbLAAUY) 3asiBUTEIIIO WM €T0 MPEICTABUTEIIO
pe3ysbTaTa MyHULMIIAJBHOW YCIYI'M, HamlpaBisieT BBIIUCKY (BBINUCKH) M3 MOXO3AHCTBEHHBIX
KHUI WIM yBeAOMJIEHHME OO0 OTKa3e B IPENOCTaBICHWHM MYHULIMINAIBHOW YCIyTd B TEUEHUE
OJIHOTO paboyero AHs CO JHS WX MOANMHCAHUS TJaBod amMuHuctpamud B MOL mis Beimaum
3a5BUTEII0 WM €r0 IMPEACTABUTENIO JIMYHO IIPU YCIOBUU IIPEABSABICHHUS JIOKYMEHTA,
YAOCTOBEPSAIOIIETO JINYHOCTD.

Brimucka u3 KHUTH B (OpPME JIEKTPOHHOTO JOKYMEHTa IPEIOCTABISETCS B JIMYHOM
kabuHete Ha [loprane B cimyuyae, eciu 3asBJICHHE HANpPaBJIEHHO B JJIEKTPOHHOU Qopme ¢
ucnosb3oBanneM EnuHoro mnoprana. B ocranbHbIX ciydasX BBIIMCKAa M3 KHUTH B (opme
AJIEKTPOHHOI'O JOKYMEHTA PacledarblBAeTCsl U HAIIPABISAETCS 3aKa3HBIM IIMCbMOM HA MOYTOBBIN
anpec riasbl JIIIX mnu uHoro unena JIIIX, ykazaHHbIN B 3asBJIEHHH, JIMOO MepeaaeTcs riaBe
JIIIX wim naoMy wieny JIIIX no nmpeapsaBieHNH JOKYMEHTA, YAOCTOBEPSIOIIETO JUYHOCTb, 10T
JIMYHYIO TIOJIHC.

97.1lpyu 7AMYHOM TMOJYYEHHM BBIMHUCKU (BBIMHCOK) W3 TOXO3SIMCTBEHHBIX KHHUT WM
yBeIOMJIEHUSI 00 OTKa3e B MpPEAOCTaBICHUM MYHUIIMINAJIBHOW YCIYTH 3asBUTENb WU €ro
MIPE/ICTaBUTENb PACHHUCHIBAETCS B MX NOJYYEHHH B JKypHalle perucTpauuu oOpallleHud 3a
MIPEAOCTABICHUEM MYHULUITAIBHON YCIIYTH.

98. Pe3ynpTaTOM aJMHMHUCTPATUBHON MpOLEAYpHl SBISETCS HalpaBiieHHe (Bblaaya)
3asIBUTENII0 WJIM €ro MPEACTABUTEII0 BBIMUCKU (BBIMMCOK) M3 MOXO3AHWCTBEHHBIX KHHUI WIIU
yBEIOMJIEHUS 00 OTKa3€ B PEIOCTAaBICHUN MYHULIUIIAIBHOM YCIIYTH.

99. Cnocobom (ukcarmuu pe3yiabTaTa aJIMUHHCTPATHUBHOM TIPOLECIYPHI  SIBIISICTCS
3aHECEHUE JOJHKHOCTHBIM JIMLIOM aJMHHHUCTPALMK, OTBETCTBCHHBIM 34 BbINA4y 3asBUTEIIO MU
€ro MpeICTaBUTENIO Pe3yJIbTaTa MyHUIMIAIBHON YCIYrH, B )KypHaJIe PEerucTpaluu oOpameHui
3a MPEeJOCTaBICHUEM MYHUIUMNAIbHOW YCIYTM OTMETKM O HAalpaBlIEHUU (BbIJaye) BBITUCKU
(BBIITUCOK) M3 MOXO3SIMICTBEHHBIX KHUT 3asBUTENIO WM €r0 MPEACTAaBUTENI0 WIM YBEIOMIICHUS
00 0TKa3e B IPEJOCTABICHUH MYHULIMIIAIBLHON YCIIYTH 3asBUTEII0 WU €r0 PEJCTaBUTEIIIO.

I'maBa 27. OcoO€HHOCTH BBITIOJIHCHUS aIMUHUCTPATUBHBIX neicTBril B MDI]

100. JIns momydeHus wH(pOpManuMu 1O BOIMPOCaM MPEAOCTABICHHUS MYHHUIUIIAIbLHOMN
YCIyTU, O TOpSAIAKE MPEJOCTABICHUS TOCYIAapCTBEHHBIX M (MJIM) MYHHUIMIAIBHBIX YCIYT
MOCPEACTBOM KOMIUIEKCHOTO 3alpoca W O XOJ€ MNPEIOCTaBICHUS MYHHUIUIAIBHON YCIyru
3asiBUTEIIb WM €r0 MPECTaBUTElNb BlipaBe 00patuthesi B MOII.

101. Hudopmanus, ykazanHas B nyHkTe 100 Hacrosimero ajaMHUHHCTPATHUBHOTO
periiamenTa, npeaocrasusgercas MOLI:

1) mpu nu4HOM oOOpalieHuH 3asBUTENs WM ero npeiactasutens B MOL[ wiu npu
noctyruienun ooOpamieHuit B MO®Ll ¢ ucnonp3oBanueM cpeincTB TenedOHHON CBs3U, uepe3
oduuuansuelii caiit M®L] B cetn «HTEpHETY,

2) ¢ uCroJIb30BaHWEM WH(GOMATOB WM HMHBIX IMPOrPAMMHO-ANMNapaTHBIX KOMIUIEKCOB,
obecreunBarOMMNX JOCTYl K HMH(DOpPMAIMM O TOCYJApCTBEHHBIX M (WJIM) MYHHUIIMIIATBHBIX
yciyrax, npegocrasiisiembix B MOLI.

102. MOI] npegocraBiseT UHPOPMAIIUIO:

1) mo o61uM BompocaM MPeA0CTaBICHNUS MyHULIUTIATBHBIX yCIyr B MOILI;

2) mo BoIpocam, yKa3aHHbIM B TyHKTe 10 HacToOsIIero aAMMHUCTPATUBHOTO PErIaMEHTa;

3) 0 X0JIe pacCMOTPEHUS 3apoca O MPEJOCTABICHUH MYHUILIUNIAILHON YCIYTH;

4) 0 moOpsiAKEe MPENOCTABICHUS TOCYJAPCTBEHHBIX W (WJIM) MYHHIIMIIATBHBIX YCIYT
MIOCPEICTBOM KOMIIJIEKCHOTO 3alpoca, TOM YHCIIE:

a) MCUEPIIBIBAIONINI TepeYeHbh TOCYAAPCTBEHHBIX W (WUIM) MYHHUIUIAIBHBIX YCIYT,



OpraHu3aiys MperoCcTaBICHNs KOTOPbIX HEOOX0IMMa 3asBUTEIIO;

0) MCuUepIbIBAIOIIUI TepeueHb TOCYapCTBEHHBIX M (WJIM) MYHHIMIIAIBHBIX YCIYT, a
TaK)Ke YCIIYT, KOTOpBIE SIBISIOTCS HEOOXOOMMBIMH M OO0S3aTENbHBIMU JUIS MPEIOCTaBICHUS
roCyIapCTBEHHBIX U MYHULIMIIAJIbHBIX YCIYT U NPEJOCTABIAIOTCS OPraHu3alu MU, YKa3aHHbIMU
B yactu 2 cratbu 1 ®enepanpHoro 3akoHa oT 27 urosg 2010 roxa Ne 210-®3 "OO6 opranuzauuu
MIPEIOCTABJIEHNS TOCYAAPCTBEHHBIX U MYHUIIMIIAIBHBIX YCIYyT", MOJy4eHHEe KOTOPBIX TpeOyercs
JUIS TIPEOCTABJICHUS TIOCYJAapCTBEHHBIX W MYHMILMIAJIBHBIX YCIYT B paMKax KOMIUIEKCHOIO
3amnpoca;

B) UCUEPIBIBAIOIIUKA  MEpEYEeHb  JIOKYMEHTOB, HEOOXOOUMBIX Uil  MOJY4EHHUS
roCy/IapCTBEHHBIX U (WJIM) MyHUIIUTIIAIBHBIX YCIYT HA OCHOBAaHUHU KOMILIEKCHOTO 3aIpoca;

I') IEpeYEHb PE3yJIbTaTOB FOCYAAPCTBEHHBIX U (MJIM) MYHULUMIIAIBHBIX YCIYT, BXOIALIUX
B KOMIUIEKCHBIN 3ampoc.

103. Ilpuem 3asButeneid u ux mnpencraBureneidi B MOI[ ocymecTBisieTcss Kak o
MIpe/IBAPUTENILHON 3alUCH, TaK U B MNoOpsAake '">KUBON" ouepeny MpH IMOJYYEHHWU TajoHa M3
TepMHUHasa "DIeKTpoHHAs ouepeap” B 3aie oxunanus MOILI.

[IpensaputenbHas 3anuchk Ha pueM B M®I] ocymiecTBisieTcs no tenedoHy Wik depes
odpurmanbHeiii calt M®I B cetn "UnTepuer".

104. B cnyuae momaum 3asBiieHus mocpenactBom MO (3a uckimroueHueM ciydas,
Mpe1ycMOTpeHHOro myHkToM 107 HacTosiiero aJAMUHHUCTPATUBHOIO pErjlaMeHTa) pabOTHHK
MOII, oCymecTBIAMNN NpHUEeM JTOKYMEHTOB, IPEACTABICHHBIX I  IOJy4eHUS
MYHHUIIMIIAILHON YCIYTH, BBIMOIHSET CIeyIolne JeCTBUS:

1) onpeaenser npeamMeT oOpamieHus;

2) ycTaHaBIMBaeT JIMYHOCTb 3asBUTENS. WM JIMYHOCTh U IOJHOMOYMSI  €TrO
IIPEICTaBUTEIS;

3) IpoBOJUT MIPOBEPKY NPABUIIBHOCTH 3aI0OJIHEHUS (POPMBI 3asIBIICHUS;

4) npoBOIUT MPOBEPKY IMOJHOTHl IaKeTa JOKYMEHTOB M COOTBETCTBUS JOKYMEHTOB
TpeOOBaHUAM, YKa3aHHBIM B IIyHKTE 31 HAcCTOSAIIEro aJMUHUCTPATUBHOIO PErJIAMEHTA;

5) ocymiecTBiIsIeT  CKaHUPOBAaHME  MPEJACTABICHHBIX  JOKYMEHTOB,  (OpPMHUPYET
AJIEKTPOHHOE JEJ0 B aBTOMaTu3upoBaHHOW cucreme MODI], Bce TOKYMEHTBI KOTOPOTO
CBSI3bIBAOTCS €JUHBIM YHUKAJIbHBIM HIACHTU(GHUKALMOHHBIM KOJOM, MO3BOJISIOIINM YCTAaHOBUTh
IIPUHAIEKHOCTh JOKYMEHTOB KOHKPETHOMY 3asiBUTENIO U BUly OOpallleHus 32 MyHUIIMIIATbHON
YCIIYTOM U 3aBEPSIET IEKTPOHHOE AEJI0 CBOEH AIEKTPOHHOM MOANNCHIO;

6) HampaBJIeT MaKeT JOKYMEHTOB B aJIMUHUCTPALHIO:

a) B JIEKTPOHHOM BHJE (B COCTaBE IAKETOB SJICKTPOHHBIX J€1) - B J€Hb OOpaleHMs
3asBUTENS WM ero npenacrasurenss B MOLI;

0) Ha OyMaXHBIX HOCHUTENIAX - B TeyeHHe 2 paboyux AHEW, CIEAYIOIIUX 32 JHEM
oOparteHus 3asBUTeNs. Wik ero mnpeacraButens B M®L], mocpeacTBOM KypbepcKOW CBSI3U C
COCTaBJICHUEM OIIUCH IepeaBaeMbIX JOKYMEHTOB (eciau pabounit nenp MO, ciexyromumii 3a
IHeM oOpaieHus 3asBUTeNsT UM ero npencraButenss B MOILI, sBisercs HepabouuM JHEM
aJIMUHUCTPAILMU, TO THEM OKOHYAHUS CPOKa Mepeaayl JOKYMEHTOB CUMTAeTCsl BTOPOi pabounit
JIeHb aJMUHMCTPALIUK, CIACAYIOLIUI 3a THEM OOpallleHUs 3asBUTEN UM €ro MpeiCTaBUTENsS B
M®ILY).

105. B ciyuae ecnu mpu mpueMe JOKYMEHTOB OT 3asBUTENS MU €r0 IPEACTABUTENS
pabotHuk M®IL[ BbIABISIET HECOOTBETCTBUS JIOKYMEHTa (JIOKyMEHTOB) TpeOOBaHHUSM,
yKa3aHHbIM B NyHKTe 31 HacTosIIero aiMUHUCTPATUBHOTO periamMeHra, paboTHUk MOI]
OTpakaeT Ha KOMHHU (KOIUAX) JOKYMEHTa (JOKYMEHTOB) BBISIBJICHHbIE HECOOTBETCTBHSI, KOTOPbIE
3aBepsAeT NOANUCHI0 U nevyarbio MPII wim mramnom, coaepkKaniuM CBEICHHUsI O HAUMEHOBAHUN
M®OII.

106. Tlo okoHuaHUM mpuemMa JIOKyMEHTOB paboTHUK M®DI[ odopmiser pacnucky B
nonydeHun MOPI[ nokymeHTOB, KoTopas odopmisercs B Tpex dsk3emiuiipax. I[lepBbiit
9K3EMILISAP BBIIAETCS 3asIBUTEINIO WIN €r0 MPEACTaBUTENIO, BTOPOH - octaercsa B M®II, TpeTwii -
BMECTE C KOMIUIEKTOM JIOKYMEHTOB [IEPENAETCS B aIMUHUCTPALIHIO.



Kaxp1ii sK3eMIUIsip paciucKku NoanuchiBaeTcs: paboTHukoM MOL] u 3asBuTENneM WM
€ro IPEICTaBUTEIEM.

107. Ilpu opraHu3auuy NPEeAOCTaBICHUS TOCYAAPCTBEHHBIX U (MJIM) MYHUIMIAIbHBIX
yCIyT B paMKaX KOMILUIEKCHOTO 3arpoca paboTHuk M®I] B xo/1e B3auUMOICHCTBUS C 3asBUTEIIEM
WJIM €TO MPEACTABUTEIIEM BBIIOJIHAET CIEAYIOLUE NEUCTBUSA:

1) ycraHaBAMBAeT JIMYHOCTb  3asBUTENS WM JIMYHOCTh UM IOJHOMOYMSI  €rO
[Ipe/ICTaBUTEIS;

2) onpeniensieT coObITHE, 00YCITOBUBIIICE OOPAIICHUE 3asIBUTEIIS HITH €r0 MPEJACTaBUTEIIS,
IepeyeHb TOCYJApCTBEHHbIX U (WJIM) MYHULUIAIbHBIX YCIYT, HEOOXOIUMBIX 3asBUTEIIO,
KOTOpbIE MOTYT ObITb OOBEAMHEHbI OJHUM (HECKOJBKUMHU) COOBITUEM (COOBITHSIMHM),
B3aMMOCBSI3aHbl WJIM HET MEXy COOOM;

3) popmupyer TmepedeHb HEOOXOIUMBIX 3asABUTENIO TOCYAAPCTBEHHBIX U  (WUJIN)
MYHHUIMIIAIBHBIX YCIIYT, IPEA0CTaBIsIEMbIX Ha OCHOBAHUU KOMILIEKCHOTO 3aIpoca;

4) onpenenser TMOCIENIOBATENbHOCTh MPENOCTABIEHUS TOCYAAPCTBEHHBIX U  (WMJIN)
MYHHULIMIAIBHBIX YCIYr, HaJW4yue 'MapajyieNbHbIX" M "MOCIIeoBAaTEeNbHBIX" YCIYTr, HajIudue
(oTcyrcTBHE) MX B3aUMOCBSA3U U HHQOPMHUPYET 00 ITOM 3asiBUTENISI WIIHM €r0 IPEICTaBUTENS;

5)B COOTBETCTBMM C HOPMAaTUBHBIMU TPAaBOBBIMU aKTaMH, pPEryIUpYIOLUIUIMU
MPeIOCTaBJICHNE HEOOXOUMBIX 3asBUTEII0 FOCYIaPCTBEHHBIX U (MJIM) MYHUIIUIAIBHBIX YCIIYT
(B TOM uyMcle aJMUHHCTPATHUBHBIX PETJIaMEHTOB IMPEIOCTaBICHUS TOCYAAPCTBEHHBIX W (MJIN)
MYHHUIMIAIBHBIX YCIYT), OINpeAensieT IMpeaeibHble CPOKU IMPENOCTABICHUS OTAEIbHBIX
rOCy/IapCTBEHHBIX M (MJIM) MYHULUIAIBHBIX YCIYT M OOIINI CPOK BBIMOJIHEHHS] KOMILIEKCHOTO
3arpoca co JIHS ero Npuema;

6) bopMupyeT mepeueHb JOKYMEHTOB, HEOOXOIUMBIX Juid  oOpallieHus 3a
rOCyJApCTBEHHBIMU U (MJIM) MYHUIMNAIBHBIMU YCIyTaMH B paMKax KOMIUIEKCHOTO 3aIpoca, u
uHGOpPMUpPYET 00 STOM 3asBUTEIIS WM €T0 MPEICTABUTENIS C YKa3aHHEM Ha JTIOKyMEHTHI;

7) yBenOMIISIET 3asBUTEN WM €ro MpPeJCTaBUTENs O BO3MOXKHOH HE0O0XOAMMOCTH
JIMYHOTO Y4acTHsl B OTJEJBHBIX IpOLeaypax MpH MPeJOCTABICHUU IOCYIapCTBEHHBIX U (WJIN)
MYHUIUNAIBHBIX YCIYT (B Cllydae €ClIM YKa3aHHOE MPEeyCMOTPEHO HOPMATUBHBIMU IIPaBOBBIMU
aKTaMM, pEryJaupylOIIMMH MPEJOCTaBI€HUE KOHKPETHBIX TOCYJapCTBEHHbIX M (WIJIH)
MYHULUIAIBHBIX YCIYT).

8) undopMupyer 3asBUTENS] MJIM €ro MPEeACTaBUTENS O TOM, 4YTO PEe3yJbTaThl
IIPEJOCTaBICHUS TOCYapCTBEHHBIX U (MJIM) MYHHLMIAIbHBIX YCIYr B paMKaX KOMILIEKCHOI'O
3alpoca BO3MOXKHO MOJIYyYUTh MCKIouuTenbHo B MOI[ (B cioydyae ecium  ykazaHHOE
IIPEJyCMOTPEHO HOPMATHBHBIMM IPABOBBIMM aKTaMH, pPErYIMPYIOLUIUMH HPEIOCTaBICHHE
KOHKPETHBIX FOCYyJapCTBEHHBIX U (MJIM) MYHULIMIIAIBHBIX YCIIYT);

9) unpopmMupyeT 3asgBUTENS WIM €ro NpPeACTaBUTENs O BO3MOXKHOCTU HOJYYUTh
pe3yibTaThl MPEAOCTABICHUS OTHAENBHBIX I'OCYAApCTBEHHBIX M (MJIM) MYHHULMIAIBHBIX YCIYT,
yKa3aHHBIX B KOMIUIEKCHOM 3aIlpoce, JO OKOHYAHUS OOILEro cpoka ero BbINOJIHEHHs (IO Mepe
IIOCTYIUIEHUSI PEe3yJbTaTOB OT OPraHOB, MPEAOCTABIAIOUIMX TOCYyJapCTBEHHbIE U (WJIM)
MYHULUNAIbHbIE YCIYTH) WM BCE pPe3yibTaThl MPEIOCTABICHUS T'OCYAAPCTBEHHBIX WM (WIJIM)
MYHULUIAIBHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM 3aIIpOCe, OTHOBPEMEHHO;

10) yBenomisieT 3asBUTENs WIM €ro IMpeACTaBUTENIE O TOM, YTO OH HMEET IpaBo
oOpatutbcst B MO®PL[ ¢ 3asBIeHHEM O TMpPEKpalleHUH MPEJOCTaBIECHUSI KOHKPETHOM
rOCyJapCTBEHHOMN M (MJIM) MyHULIMNIAIBHOM yCIyr# (OT36IBOM) B paMKaxX KOMIUIEKCHOTO 3arpoca
B Cllydae, €CIM HOPMAaTHUBHBIMH IIPAaBOBBIMHM AaKTaMH, DPETYIMPYIOIIMMH IIPEIOCTABICHUE
yKa3aHHOHM roCyIapCTBEHHOM M (MJIM) MyHULMIAIBHOW YCIYrH, IpeAyCMOTpPEHa BO3MOKHOCTh
HampaBJIeHUs COOTBETCTBYIOIIETO 3asBJIEHUs (OT3bIBA).

11) popmupyer u pacredaTsiBaeT JUIs 3aBUTENS WIM €r0 MPEICTaBUTENSI KOMITJICKCHBIN
3arpoc, npumepHas ¢popma KOTOpOro yTBEpikJeHa Mpuka3zoM MuusKkoHOMpaszButusi Poccum ot
21 mapta 2018 roma Ne 137 "OO6 yrBepkAeHUHU NMPpUMEPHOI (POpMBI 3ampoca O MpeT0CTaBICHUN
HECKOJIBKUX TOCYIAPCTBEHHBIX M (WJIM) MYHUIUNAIBHBIX YCIYr B MHOTO(YHKLIHMOHAIHHBIX
LIEHTPaxX NPEIOCTABIICHUS TOCYJapCTBEHHBIX M MYHHULMIAJIBHBIX YCIYr U IMOPSIKA XpaHEHHUS



COOTBETCTBYIOIINX 3aPOCOB";

12) npuHuMaeT y 3asgBUTEN WM €ro NPEICTaBUTEN KOMIUIEKCHBIM 3ampoc MU
JOKYMEHTHI U Tiepenaet ero pabotHuky M®II, oTBeTcTBEeHHOMY 32 (hOPMUPOBAHHE 3aMPOCOB O
IIPEIOCTABIEHUN TOCYAAPCTBEHHBIX M (WJIM) MYHULMIAIBHBIX YCIYI Ha OCHOBE CBEJICHUH,
yYKa3aHHBIX B KOMIUJIEKCHOM 3aIlpOCe U IPUJIaraéMblX K HEMY JOKYMEHTaX.

108. Pabotauk M®II, oTBeTCTBEHHBII 32 (POPMHUPOBAHUE 3aMIPOCOB O MPEIAOCTABICHUH
rOCy/lapCTBEHHBIX M (WJIM) MYHULUIAIbHBIX YCIYI Ha OCHOBE CBEJICHHUI, YKa3aHHBIX B
KOMILJIEKCHOM 3alpoce U MPUIaraéMbIX K HEMY TJOKYMEHTaXx:

1) OT UMEHH 3asIBUTEJIS 3aMO0JHAET 3aMPOC O MPEIOCTABICHUHN KaXKI0H roCcyIapCTBEHHOM
1 (W) MyHUIIMIAIBHOM YCIIyTH, yKa3aHHOM B KOMIJIEKCHOM 3aIIpoCe;

2) mepeBOUT B SJEKTPOHHYIO (POPMY M CHUMAET KOIHH C JOKYMEHTOB, ITPEJICTABICHHBIX
3asiBUTEJIEM WJIM €ro IpeACTAaBUTEIEM, MOJNUCHIBAET UX U 3aBepseT MeyaThio (AIEKTPOHHOMU
MOAMNMKCHIO) C YKa3aHUEM Ha yKa3aHHBIX KOMUAX HauMeHoBaHus MO, nomxHOCcTH paboTHHKA
MO®II u gaThl KX U3TOTOBJIICHUSI;

3) HampaBJIIeT 3aIPOCHI O MPEIOCTABICHNN TOCYAAPCTBEHHBIX U (MIM) MYHUIUIAIbHBIX
yCIyr B TOCYJapCTBEHHbIE OpraHbl U (WIKM) oOpraHbl MECTHOTO CaMOYIpPaBJIEHUS,
MPEOCTABIISIONINE COOTBETCTBYIOIIME YCIYTH, B CPOKM M crnoco0aMu, YKa3aHHbIMU B
noanyHkre 6 myHkra 104 HacTosAIero aAMUHUCTPATUBHOTO PETJIAMEHTA.

109. B ciiyyae nojiaun 3asiBUTENIEM WM €r0 IPEICTaBUTENIEM 3asBJIEHUS 00 UCTIPaBICHUH
TEXHUYECKOM OIMOKM, yKazaHHOTO B myHKTe 111 HacTosmero aaMHUHHCTPATUBHOIO
permamenTa, mnocpeactBoM MO, pabotHuxk MO®I] ocymecTBiaseT nOpueM YKa3aHHOTO
3asIBJICHHUS, OCYILECTBIISIET CIAEAYIOIINE IeHCTBUS:

1) ycraHaBIMBAET JIMYHOCTD 3aABUTENS WIIM JIMYHOCTh €0 MPECTaBUTENs;

2) OCyIIECTBIIIET CKAaHUPOBAHMUE 3asBJICHUS OO0 WCIPABICHWU TEXHUYECKOW OIIMOKH W
MIPUCBANBAET JIEKTPOHHOMY JIOKYMEHTY YHUKAIbHbBIN UACHTU(UKALIMOHHBIN KOJI ¥ 3aBEpsIeT €ro
CBOEH JIEKTPOHHOM MOAMMUCHIO;

3) HampaBiseT 3asABieHUE 00 UCIIPABICHUN TEXHUUECKOU OITMOKH B a]MUHUCTPAITUIO:

a) B DJIGKTPOHHOM BHUJIE - B JICHb OOpAIleHHsI 3asBUTEIS WK ero TipeactaButenss B MO,

0) Ha OyMa)XHOM HOCHTENIE - B TeYeHHE 2 pabouyux JHEH, CIEeIYIONIUX 3a JTHEM
oOpaiienus 3asBUTeNsT Wik ero npexacraBurens B M®Ll, mocpenacTBoM KypbepcKOM CBSI3U C
COCTaBJICHHUEM OITMCH TIepeaBacMoro nokKymeHTa (ecim paboumit nenp MOLI, crenyrommii 3a
IHEM oOpalleHusi 3asBUTENsl WiM ero mnpexacraButeis B MOLI, sBuserca HepabouuMm IHEM
aJIMMUHUCTpPAIIMH, TO THEM OKOHYAHUS CPOKa Mepeaayd JOKYMEHTOB CUMTAETCS BTOPOU paboumii
JeHb aJMUHHCTPAI|H, CICAYIOUINI 3a JHEM OOpalleHHs 3asBUTENS WM €ro MpeICTaBUTENs B
MOII).

110. Ilpu nomyuenun MODIL[ BbIMUCKHU (BBIMUCOK) M3 MOXO3SMCTBEHHBIX KHHUT C
WCIIPABJIEHHOM TeXHUYECKOM ommnbkoii paboTHuk M®DLI, oTBeTCTBEHHBIN 3a BbIIayy pe3ylibTaTa
MYHHIMIIATBEHON YCIYTH, COOOIIAeT 3aIBUTENIO UM €r0 MPEJCTaBUTENI0 O IPUHATOM PEIIeHUN
no TtenedoHy C 3aMKMChIO JaThl U BPEMEHU Tesie()OHHOTO 3BOHKA MIU TOCPEICTBOM CMC-
MHGOOPMHUPOBAHUS WM JPYTMM BO3MOXXHBIM CHOCOOOM, a Takke oOecrnedynBaeT BbIIAUY
yKa3aHHBIX JOKYMEHTOB 3asBUTENI0 WU €ro MNpeACTaBUTENI0 HE TMO3JHee padouero [HS,
CJIEYIOLIErO 3a JHEM MOCTYIUIEHHs] COOTBETCTBYIOIIUX JOKYMEHTOB B M®DII.

Ilocne BbIIauM BBIMUCKU (BBIMHUCOK) M3 MOXO3SMCTBEHHBIX KHUT C HCHPABICHHON
TEXHUYECKON OIIMOKOW 3asBUTEN0 WIM ero npeacraButento paboTHuk MOI[ mpousBoaut
COOTBETCTBYIOILIYIO OTMETKY B aBTOMAaTU3UPOBaHHOM MH(popMaroHHOH cucteme MOII,

I'naBa 28. I/ICHpaBHCHI/Ie JOIMYIICHHBIX OIICYATOK U OIINOOK B BbIJIAHHBIX B PE3YJILTATC
npeaoCTaBIICHUSA MyHHHHHaHBHOﬁ yCIyru J0KyMCHTax

111. OcHoBaHMeM TSl UCHPABIECHUS AOMYIIEHHBIX OMEYaTOK W OMMUOOK B BBIJAHHOW B
pe3ynbTaTe MPEJOCTABICHUS MYHULUNAIBHONW YCIYrd BBIMUCKE U3 MOXO3SIMCTBEHHBIX KHUT
(manmee - TexHWYeckas OINMOKA) SBIAETCS TMOJy4YeHHUE aTMUHUCTpAlMEd 3asBICHUS 00



WCTPABJICHUN TEXHUYECKON OMIMOKU OT 3asBUTEIIS WIIN €TO MPEICTaBUTEIIS.

112. 3asBrnenue 06 MCHpPaBICHUN TEXHHUYECKOW OIMIMOKH TMOJAETCS 3asABUTENIEM WJIH €TO
MPEJCTaBUTEIIEM B QJIMUHUCTPAIMIO OJHUM M3 COCOOOB, YKa3aHHBIM B ITyHKTE 28 HACTOSIETO
aJIMMHHUCTPATUBHOIO PErJaMEHTa.

113. 3asBnenue 00 MCTIpaBICHUH TEXHUYECKON OMIMOKU PETUCTPUPYETCS TOJKHOCTHBIM
JUIOM aIMUHUCTpPALMU, OTBETCTBEHHBIM 3a MPUEM M PErUCTpalMIO JTOKYMEHTOB, B IMOPSJKE,
YCTaHOBJIEHHOM TJ1aBoil 18 Hacrosiiiero aJiMUHUCTPATUBHOIO perjlaMeHTa, U HaIpaBJgeTcs
JOJKHOCTHOMY JIMIY, OTBETCTBEHHOMY 3a IPEA0CTaBICHHE MYHUIIMITAJIILHON yCIyTH.

114. JomXHOCTHOE JHUI0 aJMHHUCTPAIIMM, OTBETCTBEHHOE 3a MIPEIOCTaBICHUE
MYHUIIUTIAIBHON YCIIYTH, B T€UEHHE OJHOTO pabodero JHs CO IHS PErhcTpaluy 3asBICHUS 00
UCIPABJIEHUN TEXHUYECKOW OLIMOKU IpOBEpPSET MOCTYNHUBILEE 3asiBJICHHE OO0 MCIPaBICHUU
TEXHUYECKON OIMMOKM Ha MpeAMET HAJTMYMs TEXHUYECKOW OMMOKMU B BBIIAHHOM B pe3yJibTaTe
MIPEIOCTABICHUS MYHUIMNAIBHON YCIYyTH JOKYMEHTE W NPUHUMAET OJHO U CIEIYIOLIUX
peLeHui:

1) 06 ucnpaBiIeHUHN TEXHUYECKOMN OMINOKH;

2) 00 OTCYTCTBUHU TEXHUYECKOM OIIUOKH.

115. Kpurepuem npuHSATHS pelleHUs, YKa3aHHOro B nyHkre 114 Hacrosmiero
aJIMMHHUCTPATUBHOIO PErJIAMEHTA, SABJIAETCS HAJMYME ONEYaTKHd U (WUJIM) OLIMOKU B BbIJIAHHOM
3asIBUTEIII0 WM €ro MPEeACTABUTENI0 JOKYMEHTE, SBIISIOIIEMCS Pe3ylIbTaTOM IpPENI0CTaBIICHUS
MYHHUIUTTAIGHOM YCIIYTH.

116. B cny4yae npuHATHS pELICHMs], yKa3aHHOTO B MoAnyHKTe | myHkra 114 Hacrosmiero
aJIMMHHUCTPATUBHOIO DETJIaMEHTa, JOJKHOCTHOE JIMLO aJMUHHUCTpPALMH, OTBETCTBEHHOE 3a
MPEIOCTABICHHE MYHUIMIAIBHON YCIYTH, MOATOTABIMBAET BBIIHUCKY M3 MOXO3SHCTBEHHBIX
KHHUT C MCTPABIICHHONW TEXHUYECKOH OIMMOKON B MOPSIKE, MPEAYCMOTPEHHOM ITyHKTamMu 90-92
HAaCTOSIEr0 aAMUHUCTPATUBHOTO PETJIaMEHTA.

117. B cny4ae npuHATHS pEUICHUs], YKa3aHHOTO B MOAMYHKTE 2 myHKTa |14 HacTosiero
aMUHUCTPAaTUBHOTO PErJaMEHTa, JOJKHOCTHOE JMIO aJIMHUHHMCTPALlMH, OTBETCTBEHHOE 3a
MPEeIOCTaBICHHE MYHUIIUTIATBHON YCIYTH, TOTOBUT yBEIOMIIEHHE 00 OTCYTCTBUU TEXHUUYECKOI
OIIMOKK B BBIJAHHOM B pE3yJbTaTe MpPEeIOCTaBICHUS MYHUIUNAIBHON YCIYyTH JOKYMEHTE,
obecreunBaeT ero MoANuCaHue rIIaBoi aJMUHUCTPALMH, TIOCe Yer0 HEMEIJICHHO MepeIaeT ero
JOJKHOCTHOMY JIMILY aJIMUHHUCTPAIMK, OTBETCTBEHHOMY 3a HAIpaBlIeHUE (BbIIauy) 3asBUTEIIO
WJIM €r0 MPEACTABUTENIO PE3yIbTaTa MYHUIUIIATIBHON YCIIYTH.

118. Jlo/KHOCTHOE JHUIO aJMHUHUCTPALMM, OTBETCTBEHHOE 3a HaIlpaBiieHHE (BbIAAYY)
3asBUTEIII0 WM €r0 IMPEACTAaBUTEI0 PE3yJIbTaTa MYHHUIMIAIBHOM YCIYrd, B T€YEHUE OJHOIO
paboyero THS cO JHS MOANMCAHUS IJ1aBOW aJIMUHUCTPALMU OJHOTO U3 IOKYMEHTOB, YKa3aHHBIX
B nyHkTe 116 mnum 117 Hacrosiuiero aIiMUHUCTPATUBHOIO PErIaMEeHTa, HAIPABIIAET YKa3aHHBII
JOKYMEHT 3asBUTENI0 WM €ro MPEeACTABUTENI0 IOYTOBBIM OTIIPABICHUEM IO MOYTOBOMY
ajipecy, YKa3aHHOMY B 3asIBJICHUU 00 UCHPaBICHUH TEXHUYECKOW OMIMOKH JIMOO 1Mo 0OpallieHuIo
3asIBUTENISL WM €0 IPEICTABUTENIS - BPYyYaeT €ro JUYHO.

B cnydae, ecnu 3asBieHHe 00 WCHIpaBICHUM TEXHUYECKOW OIIMOKH I10JaBajioCh
3asBUTENIEM WM ero mpencraButesneM udepe3 MOIL], To AOMKHOCTHOE JUIO aJAMUHUCTPALMH,
OTBETCTBEHHOE 3a Bblauy (HANpaBJiCHUE) 3asBUTENIO pe3yibTaTa MYHMIMIAIBHON YCIyrH, B
TE€YEeHUEe OJIHOro palbouero AHA €O JAHSA MOJMNMCAHUS TIJIABOW aJMHHUCTPALMM OJHOTO U3
JOKYMEHTOB, yKa3aHHbIX B MyHKTax 116 u 117 HacTosimiero agMMHUCTPATUBHOTO PEIJIAMEHTA,
HaIpaBiIseT yKa3aHHbIA JOKyMeHT B MOLI.

119. Pe3ynpTaToM paccMOTpeHHs 3asiBICHUS 00 MCIPABICHUM TEXHUYECKON OIIMOKH B
BBIJJAHHOM B PE3YJIbTAaTE NPEJOCTABIECHUS MyHULIUIIATBHON YCIYI'Y TOKYMEHTE SIBJISETCS:

1) B cmy4yae HaqM4Yusl TEXHUYECKOH OIMMOKU B BBIJAHHOM B PE3YJbTaTe MPEI0CTABICHHS
MYHHULIMIIAJIBHON YCIYTH JOKYMEHTE - BBINHMCKA M3 MOXO3SHCTBEHHBIX KHUI C MCIPABIECHHON
TEXHUYECKOH ONINOKOM;

2) B chny4ae OTCYTCTBUSI TEXHHYECKON OINMOKM B BBIJAHHOM B pe3yibTare
NPEJOCTaBICHUS MYHUIHUIAIBHONH YCIYTH JIOKYMEHTE - YBEIOMJIEHHE OO0 OTCYTCTBHH



TEXHUYCCKOW OIIMOKK B BBIJAHHOM B PE3YJbTaTe NPEAOCTABJICHHS MYHHUIMITAIbHON YCIyrd
JTOKYMEHTE.

120. Cmocobom (¢ukcanuu pesyiabTaTa PAcCMOTPEHHUS 3asBICHUS 00 WCIPaBICHHUH
TEXHUYCCKOW OIIMOKH  SBJSCTCS 3aHECEHHE JOJDKHOCTHBIM  JIMIIOM  aJMHUHHUCTPAIMH,
OTBETCTBCHHBIM 3a HampaBJicHUE (BbIIauy) 3asBUTCII0 WIM €ro MPEACTaBUTEIIO pe3ylibTaTa
MYHUIUOAIBGHOW YCIYrH, B OJKypHaJe pPErUCTpaldi OOpalieHuid 3a MpeaoCTaBICHHUEM
MYHHUIIUIAIBLHONW YCIIYTH OTMETKH O BbIJIa4€ BBHIMUCKU (BBITUCOK) M3 MOXO3SHCTBCHHBIX KHUT C
UCIPABJICHHOW TEXHUYECKOM OMIMOKO# 3asIBUTEIIIO HIIH €ro MPEACTABUTENI0 HIIH O HAPaBJICHUU
YKa3aHHBIX BBIMUCKU (BBIMHCOK) B MDII.

PA3JIEJI IV. ®OPMbI KOHTPOJIS 3A ITPEJOCTABJIEHUEM MYHULIUITAJIbBHOMU
YCIYIU

I'naBa 29. Tlopsmok oCyIiecTBICHUS TEKYIIEr0 KOHTPOJIS 3a COOTI0/IEHUEM U
HUCITOJJHECHUEM OTBECTCTBCHHBIMU HJOJIKHOCTHBIMU JIMIIAMHU MHOJIOKEHUU HACTOALICTO
AIAMUHUCTPATUBHOI'O PErjIaMCHTAa U MHBIX HOPMATUBHBIX IIPABOBBIX dKTOB, YCTAaHABJIMBAIOIIUX
TpeOOBaHHUs K MIPEIOCTABICHNIO MyHULIUIIATBLHON YCIYTH, a TAK)KE 32 IPUHATHEM UMU PELICHUM

121. Tekymuii KOHTpPOJIb 3a COOJIIOJICHMEM TIOCJIEIOBATEILHOCTH  JCHCTBUH,
OTIPENICTICHHBIX AIMUHHUCTPATUBHBIMU TMPOIEAYPAMH TIO TPEIOCTABICHUIO MYHHUITUTIATBLHOMN
YCIYTH M TPUHATHEM pENIeHWH JOHKHOCTHBIMU JIMIIAMHU aJIMUHHUCTPAIMHA OCYIIECTBIISETCS
JOJDKHOCTHBIMH JIMIIAMH aIMUHUCTPAIIAN, HAJCIICHHBIMA COOTBETCTBYIOIIMMU MOJTHOMOYHSIMH,
MyTeM PACCMOTPEHHUS OTYETOB JOJDKHOCTHBIX JIMI] aIMUHUCTPAIMH, a TaKKe PacCMOTPEHUS
XKano0 3asiBUTENICH WIIM UX TIPEJICTAaBUTEIICH.

122. OCHOBHBIMH 33JJa4aMU TEKYILIETO KOHTPOJIS SBIISIOTCS:

1) obecrieyeHre CBOEBPEMEHHOTO U Ka4eCTBEHHOI'O MPEJOCTaBICHHUS MYHHIIMITAIBLHOM
yeayru;

2) BBISIBJICHUE HApYyHMIEHWH B CPOKaX M KauyeCTBE MPEIOCTABICHUS MYHUIIUITAIbHON
yeuyru;

3) BbISIBJICHHE M YCTPaHEHHWE MPUYUH U YCIOBUH, CHOCOOCTBYIOIIMX HEHAAJIEKAIEMy
MPEI0OCTABICHUIO MYHUIIUIIAILHOM YCITyTH;

4) npuHATHE MEp M0 HAAJEKAILEMY ITPEIOCTABICHUIO0 MyHULIUTIATbHON YCIYTH.

123. Tekyuuii KOHTPOJIb OCYIIECTBIISIETCS HA MOCTOSIHHOM OCHOBE.

I'masa 30. HOprI[OK " ICPUOJUYHOCTD OCYHICCTBJICHUS IIJIAHOBBIX W BHCIIJIAHOBBIX
IIPOBCPOK IMOJIHOTBI U KAYCCTBA IPCI0CTABJICHUA MYHHHHHaHLHOﬁ YCJIYTy, B TOM YHUCJIC IIOPAIOK
n q)OpMLI KOHTPOJIA 3a ITOJTHOTOM M Ka4yeCTBOM IMpCa0CTaBJICHUA MYHHHHHaﬂbHOﬁ yCIyru

124. KoHTpoib 3a MOJHOTOM U KAueCTBOM MPEAOCTABICHHS JIOHKHOCTHBIMHU JIMIAMU
aJIMMHUCTPAIMY MYHULIUINIAIBHON YCIIYTH OCYIIECTBISAETCS B (POpPME TUIAHOBBIX U BHEMJIAHOBBIX
MIPOBEPOK.

125. TIlnaHoBble TOBEPKH OCYILIECTBISIOTCS HAa OCHOBAHMM IUIAHOB  pabOThI
aJAMUHUCTpaliu. BHeENJIaHOBbIE TMPOBEPKM  OCYHIECTBISIOTCS MO  PEHICHUIO  TJIABbI
aMUHUCTpAIMU B CBSA3U C IPOBEPKOW YCTPAHEHHUs paHEE BBISBICHHBIX HapyIICHUH, a TaKke B
cllydae MoJIyueHus kanob Ha aelicTBus (6e31elicTBHE) JOKHOCTHBIX JIUI] aIMUHUCTPALIUH.

126. KoHTposb 3a MOJHOTOM M KAauye€CTBOM MPEIOCTABICHUS JOJDKHOCTHBIMU JIMIIAMHU
aAMUHUCTpAIlMM MYHULUIAIBHONW YCIYIrM OCYHIECTBISETCA KOMUCCHEH IO KOHTPOJIO 3a
MOJHOTOM M KAaueCTBOM NPENOCTaBIEHUS MYHUIMMNAIbHBIX YCIYr aJIMUHHUCTPALIUU, COCTAB U
MOPSAAOK I€ATEIbHOCTH KOTOPOH YTBEPKIAETCS IPABOBBIM aKTOM aJIMUHHUCTPALIUH.

127. Cpox mpoBeAeHHUs TNPOBEPKHM U O(GOPMIICHHS aKTa TNpoBEepKH cocramiser 30
KaJICHJApHBIX JIHEW CcO JHsA Hayaja npoBepku. J[HeM Hauana MNpoOBEpKH CUHUTAETCS JEHb
MPUHATHS PELIEHUSI O HA3HAYEHUU TIPOBEPKH.



B cnywae mocTyruieHus kamoObl Ha pelieHus, IeicTBus (0e31eiicTBUE) NOKHOCTHBIX
JMI] QAMAHUCTPAIMK TPU NPEJIOCTABICHUN MYHHIMIIAIBHOW YCIYTH TjaBa aAMUHUCTPAIMH B
LEJISIX OPTaHU3allUY U POBEIECHUS BHEIUIAHOBOW ITPOBEPKU IIPUHUMAET PELLIEHUE O Ha3HAYEHUU
IIPOBEPKH B TEYEHHME OJHOrO paboyero JHsA CO JHS IOCTYIUIEHHS JaHHOM xkanoObl. Cpox
MIPOBEACHUS MPOBEPKU U O(POPMIICHHUS aKTa MPOBEPKU B YKa3aHHOM CIIy4ae yCTaHABIMBACTCS B
npezesax CpoKOB, ONpeaesieHHbIX cratbei 112 denepanbHoro 3akona ot 27 wutons 2010 ronxa
Ne 210-®3 "O06 opranu3zanuu NpeaoCTaBICHUs FOCY1apCTBEHHBIX U MyHUIIMITAJIBHBIX YCIyr".

128. [o pe3ynbpTaTraM IUIAHOBBIX U BHEIUIAHOBBIX MTPOBEPOK OPOPMIISETCS aKT MPOBEPKH,
B KOTOPOM OIMCBIBAIOTCSI BBISIBJIEHHBIE HEAOCTATKU U MPEUIOKEHUS 10 UX YCTPaHEHHUIO.

I'maBa 31. OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMI] aAMMHHUCTPALIMY 32 PEIICHUS U AEUCTBUS
(6e3neiicTBrE), MPUHUMAaEMBbIE (OCYIIECTBIISIEMbIE) MU B XO/I€ TIPEI0CTaBICHUS
MYHHUIMITIAJIBHOMN YCIIYT'H

129. OO0s3aHHOCTH  COOMIOJEHMS] TOJIOKEHUN HACTOSALIEr0  aJIMUHUCTPATUBHOTO
periaMeHTa 3aKperuIsieTcsl B IOJHKHOCTHBIX HHCTPYKIMSIX JOJDKHOCTHBIX JIMIT 3 IMAHUCTPAIIHH.

130. Ilpu BbISBICHUM HApYIIEHWH MpaB 3asBUTENCH WIM UX MPEACTaBUTENECH B CBS3H C
WCTIOJTHEHHEM HACTOSIIEr0 aJMHHHCTPATUBHOTO perjaMeHTa BHHOBHBIE B HapyIICHUH
JOJKHOCTHBIE JIMIAa aJAMUHHUCTpAIlMM MPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUHU C
3aKkoHo 1aTenbcTBOM Poccuniickoit denepanni.

I'maBa 32. TlomosxeHus1, XapakTepu3yrolye TpeOOBaHMS K MOPSAKY U (hopMaM KOHTPOJIS 3a
npeaoCTaBJICHUEM MYHHHHHaJILHOfI YCIyru, B TOM YHUCJI€ CO CTOPOHBI I'paXJiaH, UX
00bEIMHEHNUI U OpraHu3aIui

131. KoHTposap 3a npenocTaBieHuEM MYHULIMIAIBHON YCIYTH CO CTOPOHBI TPa)JIaH, UX
00BeAMHEHUH W OpraHMu3alMil OCYIIECTBISETCA MyTeM HH(QOPMHUPOBAHUS AJAMUHUCTPALUU O
(akrax:

1) HapymieHusi TpaB W 3aKOHHBIX WHTEPECOB 3asBHUTENICH WM HMX IPEACTaBUTEIICH
peuieHueM, aerictBueM (6e31eicTBrEM) aIMUHUCTPALIMU U €€ TOJKHOCTHBIX JIULL;

2) HapylIeHUs] TOJIO)KEHUW HACTOSILEro aJIMUHUCTPATUBHOTO perjaMeHTa WIM HHBIX
HOPMAaTUBHBIX MpPaBOBbIX akTOB Poccuiickoit dexepanuy, ycTaHaBIMBAIOIIMX TpeOOBaHUS K
MIPEIOCTABICHUIO MYHUIIUITAILHOM YCIIYTH;

3) HEKOPPEKTHOTO MOBEAEHUS JOJHDKHOCTHBIX JIML aJMUHUCTPALIUH, HAPYIICHHUS TPaBHUII
CIIY’K€OHOM 3TUKHU MPH NMPEAOCTABICHUNA MYHULIUTIATbHON YCIYTH.

132. Hudopmanuio, ykazaHHyro B myHKTe 131 Hacrosimiero ajaMHHHCTPATHUBHOTO
periameHTa, rpaxaaHe, X 0ObeUHEHHUS U OPraHU3allud MOTYT COOOLIUThH YCTHO MO TenedoHy
aJIMMUHUCTpAINK, YKa3aHHOMY Ha O(QuUIMaIbHOM CalTe aAMHHUCTPAIMH, MHCHMEHHO, IOJAaB
oOpaillieHre yepe3 OpraHu3ally MOYTOBOM CBS3M Ha aJpec aAMHHHCTPAIMH, WU HAMpPaBHUTh
AIIEKTPOHHOE oOpallleHre M0 aApecy MEKTPOHHON MOYTHl aIMUHUCTPALIUH.

133. KoHTponp 3a MpenocTaBlIeHWEM MYHUIUMNAIBHONW YCIYrM OCYIIECTBISETCS B
COOTBETCTBUU C JIEHCTBYIOLIUM 3aKOHOAATEIbCTBOM.

134. Cpok paccMOTpeHusi oOpalleHMHd €O CTOpOHBI IpaxJaH, MX OOBEIMHEHHH H
opranusanuii coctasisieT 30 KaJeHAapHBIX JHEN C MOMEHTA UX PETUCTPALIMH.

JlHeM perucTpanuu oOpalleHus ABIseTCs JeHb €ro MOCTYIJICHUs B aIMUHUCTPALHIO (110
16.00 gacoB). Ilpu noctymienun obpamenus nocie 16.00 yacoB ero perucrpanus NpoUCXoaAuT
CIIEAYIOIIUM PabOUYUM JTHEM.

PA3JIEJL V. I[O?YI[EBEIBII;'I (BHECYI[EBHBH‘/JI) MHOPAIOK OBXAJIOBAHUA
PEINEHUUN U AEUCTBUU (BE3AEUCTBUA) AAIMUHUCTPALIMN JINBO EE
MVYHULIUITAJIBHOI'O CIIYKAIIEI'O, M®Ll, PABGOTHUKA M®I]



I'maa 33. Vndopmarus i 3aMHTEpECOBAHHBIX JIMII 00 UX IpaBe Ha JIOCyAeOHOoe
(BHEcynebHOe) oOxanoBanue aeicTBuii (0e31eiicTBUS) U (MITH) PeICHUH, TPUHATHIX
(OCyILECTBIEHHBIX) B X0/I€ MPEAOCTABICHHSI MyHULIIMIIAILHON yCIyru

135. 3asgBuTens WIKM €ro MpeACTaBUTENb BIpPaBEe MOJATh XKanoOy Ha pemieHue u (M)
nevicteue (Oe3AeHCTBUE) aAMUHUCTpAIMKM JHOO €€ MYHHIMIAIBHOTO ciyxamiero, M®I],
pabotauka M®I] (nanee - xanoba).

136. 3asBuTeNb WIKM €O MPEICTABUTENIb MOKET O0OpaTUThCS C KajJo0oi, B TOM 4HUCIIE B
CIIEYIOIUX CIy4asx:

1) HapylIeHHe CcpoKa perucTpanuuu 3asBICHUS O NPEJOCTABICHUU MYHHUIMIAIbHON
YCIIyTH, KOMIUIEKCHOTO 3a1poca;

2) HapylIeHHEe CpoKa MPeA0CTaBICHHUSI MyHUIIUIIAJIbHON YCIIyTH;

3) TpeboBaHue y 3aABUTENS WIH €r0 MPEACTABUTENS TOKYMEHTOB WM MH(POPMALUK JTHOO
OCYILIECTBJICHUS JEUCTBUN, MPEACTABICHNE WIM OCYIIECTBICHHE KOTOPHIX HE MPETyCMOTPEHO
HOPMAaTHBHBIMHA MpPaBOBbIMU akTaMHu Poccuiickoi ®enepannu, HOPMATUBHBIMH ITPABOBBIMHU
aktamu CapaToBCKOM 00JaCTH, HOPMAaTUBHBIMU IPAaBOBBIMH aKTaMU MYHHUIUIAIBHOTO
o0pa3oBaHus IJ1s NPEJOCTaBICHUS MyHUIIMIAIBbHOM yCIyTH;

4)oTka3 B NpUeMe JOKYMEHTOB, TIPEJCTABJIIEHHE  KOTOPBIX  MPETyCMOTPEHO
HOPMAaTHBHBIMHA MpPaBOBbIMU akTaMHu Poccuiickoii ®enepannu, HOPMATUBHBIMH ITPABOBBIMHU
aktamu CapaToBCKOM 005aCTH, HOPMATHUBHBIMU TMPAaBOBBIMM aKTaMU MYHHIMIIAIBHOTO
oOpa3oBaHusl sl MPENOCTABICHUS MYHMIMIAIBLHOM YCIyTH, Yy 3asiBUTENS WIH €ro
MIpe/ICTaBUTEIS;

5) oTka3 B MpPEAOCTaBICHUH MYHUIUMAIbHONW YCIYTM IO OCHOBAHUSIM, KOTOpBIE HE
Mpe1ycMOTpeHb! (peepaabHbIMU 3aKOHAMH M TPUHATHIMH B COOTBETCTBUU C HUMH HHBIMU
HOPMAaTHBHBIMU NpaBOBbIMH akTamu Poccuiickoit @Denepanuu, 3aKOHAMU UM WHBIMHU
HOPMAaTUBHBIMH TMpaBOBbIMU akTamu CapaToBCKOM o007acTH, HOPMATUBHBIMU IPABOBBIMU
aKTaMU MYHUIIMIIATBHOTO 00pa3oBaHUs;

6) 3aTpeboBaHuEe IUIATHI, HE MPEAYCMOTPEHHOW HOPMATHBHBIMHU IIPABOBBIMH aKTaMU
Poccuiickoit ®enepanuy, HOPMATUBHBIMH TPaBOBBIMH akTamMu CapaToBCKOW oOmacTw,
HOPMAaTUBHBIMH MPABOBBIMU aKTaMU MYHUIIUIIATBHOTO 00pa30BaHMUs;

7) oTKa3 aJAMHMHHUCTpALMM, JAOJDKHOCTHOTO JIMLA aIMUHHCTPAllMM B HCIIPABJICHUU
JOMYIIEHHBIX HMH OIEYaTOK M OWIMOOK B BBIIAHHBIX B peE3ylbTare MPEAOCTaBICHUS
MYHHUIMIATBHON yCIAYrd JOKYMEHTax JMO0O HapylleHHe YCTaHOBJIEHHOTO CpOKa TaKHUX
HCTIPABJICHUI;

8) HapylIeHue cpoka WM MOpsaKa BbIa4d JOKYMEHTOB IO pe3ysibTaTaM MpeaoCTaBlICHUs
MYHHIIMIIATEHON YCIYTH;

9) mprOCTaHOBIIEHUE TMPEAOCTABICHUS MYHUIUMIAIBHONW YCIYyTH, €CIH OCHOBaHUS
MIPUOCTAHOBIICHHUS HE MPEIyCMOTPEHHI (hefiepanibHbIMU 3aKOHAMU U MIPUHITHIMU B COOTBETCTBUU
C HUMH HMHBIMH HOPMAaTHBHBIMU NIPaBOBbIMH akTamu Poccuiickoit ®denepainuu, 3akoHaMH U
WHBIMH HOPMATHUBHBIMH TIpaBOBbIMH akTamu CapaToBCKOW o0nacTu, HOPMATHUBHBIMU
MIPaBOBBIMU aKTaMU MYHUIIUTIAIIBHOTO 00OPa30BaHMUS;

10) TpeboBaHne y 3asgBUTENS WIM €ro MpeACTaBUTENs MpPU  HIPEAOCTaBICHHH
MYHUIUNATBHON YCIYrH JOKYMEHTOB WIM MH(POPMAIUHU, OTCYTCTBHE U (MJIM) HEJOCTOBEPHOCTD
KOTOPBIX HE YKa3bIBAJIUCh MPH MEPBOHAYATIBHOM OTKa3e B MpUEMe JOKYMEHTOB, HEOOXOAMMBIX
JUI TIPeIOCTABICHUS MYHHULUNAIBHOW YCIyru, jau00 B MPeJOCTAaBICHUH MYHUIUMNATIbHON
YCIYTH, 3a MWCKJIIOUEHUEM CIIydaeB, IPEAYCMOTPEHHBIX INyHKTOM 4 wactu | crateu 7
®enepanbHoro 3akoHa ot 27 utona 2010 romga Ne 210-d3 "OO6 opranuzanmu nperocTaBICHUS
roCyIapCTBEHHBIX U MyHUIIMIIAJIBHBIX YCIyT".

137. B cnydasix, ykazaHHbIX B moanyHkrax 2, 5, 7, 9 u 10 nmynkra 136 Hacrosiiero
aJIMUHUCTPATUBHOIO pErjaMeHTa, *ajo0a MOXeT ObITh IMoJlaHa TOJIbKO Ha pelieHue U (WUJIH)
nevictBue (6e3aeicTBIE) aAMUHUCTPALMY, MyHULIMIAIBHBIX CIY)KAINX aIMUHUCTPALIHH.

138. Paccmorpenue xanoObl OCYIIECTBISAETCS B TMOPSJIKE U CPOKH, YCTAaHOBJICHHbBIE



crarbeil 112 ®enepanbHoro 3akoHa ot 27 uronsa 2010 roma Ne 210-®3 "OO opranuzauuu
MPEJOCTaBICHHUS TOCYIapCTBEHHBIX U MYHUIUITATIBHBIX YCIyT".

I'maBa 34. Opransl rocyJapCTBEHHOM BJIACTH, OPTaHbl MECTHOTO CAMOYIIPABIICHNUS,
OpraHu3alluy U YIOJTHOMOUYEHHBIC Ha PACCMOTPEHHUE JKAIOObI JINIA, KOTOPBIM MOKET OBITh
HarpaBJIeHa )KajJo0a 3assBUTEIIS WK €ro MPeICTaBUTENS B JO0CyAeOHOM (BHECYIeOHOM) TIOPSIIKE

139. XKanoba Ha pemenust u neiicTBus (Oe3AeHCTBUE) TIaBbl aIMUHHCTPALNN TIOACTCS
IrJ1aBe aJMUHUCTPALIH.

140. JKanoOpl Ha pemeHuss W JaeiictBus (Oe3neiicTBHE) MOJHKHOCTHBIX JIMIL |
MYHHULMIAIBHBIX CIYXKAIIUMX aIMUHUCTPALMK NTOAAETCs TJIaBe aAMUHUCTPALIUH.

141. XanoObl Ha pemenus u naeiictBus (OesneiictBue) pabotHuka MLl monarorcs
pykoBoauTento 3roro MOII.

142. JKanoOb!1 Ha pemenus u neictBus (6e3aericteue) MOIL] nogatoTcss B MUHUCTEPCTBO
SKOHOMMYECKOTO pa3BUTHs CapaTOBCKOW 00JACTH WJIM MUHUCTPY 3KOHOMHYECKOIO pPa3BUTHUS
CapaToBckoii 00acTu.

I'maBa 35. Crioco6b1 mHGOPMHUPOBAHMS 3aSBUTEICH WU MX MIPEACTABUTENCH O TTOPSIIKE
MOJaYU ¥ paCCMOTPEHHUSI Kano0bl, B TOM YHCIIE C UCIOJIb30BAHUEM €MHOTO TIopTalia
roCy/IapCTBEHHBIX U MYHUIIMITAJIBHBIX YCIYT (QyHKIIUN)

143. Vndopmanuio o Mopsjke MOAAYU U PACCMOTPEHHUs KaloObl 3asiBUTEIb WIH €ro
MPEACTaBUTENH MOTYT MOJTYYUTh:

1) Ha uHOGOPMAIMOHHBIX CTEHJAX, PACHOJOXKEHHBIX B IOMEUICHHUSIX, 3aHUMaeMBbIX
aIMUHHUCTpanuen, uin B nomemeHusx MOII;

2) Ha o(puIMaAIbHOM caiiTe agMuHUCTparuy, caiite MOII;

3) na Iloptaue;

4) MTMYHO Y MYHHIIUTIAIBHOTO CITY)KAIIleTro aMUHUCTpAINH, Y paboTHUKOB M®DII;

5) myrem oOpareHusl 3asBUTENS WIA €ro MpeACTaBUTENs B aaMuHHCTpanuio, MOII ¢
HCIOJIb30BAHUEM CPEJICTB Telle(OHHOMU CBA3H;

6) myreM oOpallleHus 3asBUTENs WIM €ro NpeACTaBUTelNs 4Yepe3 OpraHu3alud MOYTOBOM
CBS3U B aIMUHUCTPALUIO;

7) 1o 3NEKTPOHHOMU MOYTEe aIMUHUCTPALIUH.

144. Ilpu obparieHny 3asBUTENS WIHM €T0 MPEICTaBUTENs B aAMUHUCTPAIMIO JIMYHO WIIH C
UCIIOJIb30BAHUEM CPEJICTB TeJIePOHHON CBSI3M, MO DBJIEKTPOHHOM TMOYTEe aIMUHUCTPALUU
uHpopmalug O MOpAIKE MOJAYUM U PACCMOTPEHHS 3KaJoObl MPEJOCTABISAETCS B TMOPSIKE,
YCTAaHOBJICHHOM B MyHKTax 12-14 HacTosI1ero aAIMMHUCTPATUBHOIO PEJIAMEHTA.

I'naBa 36. [lepevyeHb HOPMATUBHBIX MTPABOBBIX aKTOB, PErYIUPYIOIIUX MOPSIOK
nocyneOHoro (BHecyneOHoro) obxanoBanus AeicTBuil (6e31ecTBYA) U (UJIH) PEIlIeHUH,
MPHUHATHIX (OCYILIECTBICHHBIX) B X0/I€ IPEAOCTABICHHUS MyHUITUTIAILHOU YCIIYTH

145. HopmaTuBHBIE TIPaBOBBIE aKThl, PETYIUPYIOUIUE TMOPSAOK JOCYIeOHOTO
(BHecyneOHOTO) oOkamoBaHusl JedcTBUM (OezmeiicTBus) u  (WIM) pEUICHUH, MPHHITHIX
(OCyIIECTBICHHBIX) B XOJI€ MPEAOCTABICHIS MYHHUIIUITATLHON YCIIYTH:

1) ®enepanbubiii 3akoH ot 27 wmrong 2010 roma Ne 210-d3 "OO6 opraHuzanuu
MIPEIOCTABJICHUS TOCYJaPCTBEHHBIX U MYHUIIUTIATBHBIX YCIIyT".

146. Nudopmanus, coaepkamascs B HACTOSIIEM pasfelie, MOIEKUT Pa3MEIICHUI0 Ha
IToprane.



IIpunoxenue

K QJIMUHACTPATUBHOMY PETJIAMEHTY
MPEAOCTABICHUS MYHULIUIIATIBHON YCIIYTH
«BpITaua BHITTMCKHY U3 TTOXO3IMCTBEHHBIX
KHHI»

B

(YKazvieaemcsi HaUMEHOBAHUE
AOMUHUCTIPAYUU MYHUYUNATILHO20 00PA308aHUS)

Or
(hamunus, ums 3aseumens (NOJHOCMbIO),
NpU HATUYUY OM4ecmso 3aa8umens (NOIHOCMbIO)
JIOKYMEHT, YyIOCTOBEPSIOIINI JIMYHOCTh
3asIBUTEIIS:

(810, cepus, HoMep, KeM U Ko20a 8blOaH)
MPOKUBAIOIIETO TI0 apecy:

MMOYTOBBIN ajpec:

KOHTaKTHBIN TenedoH
aJIpeC IEKTPOHHOMN MOYTHI

(npu Hanuyuu)

3ASIBJIEHUE

HpOH_Iy npeaoCTaBUTh BBIIIMCKY U3 MMOXO3SIMCTBEHHBIX KHUT O

(vkazvieaemcs nepeyens 6U008 C8eOeHUll U3 NOXO3AUCMBEHHBIX KHUS, UHGOPMAYUS O KOMOPbIX
HeobX00UMa 3asA68UMento, - 0 3eMeIbHOM YHACMKe, CeNbCKOXO3AUCTNBEHHbIX HCUBOMHBIX, NMUYAX, NYELAX,
CeNbCKOXO3AUCBEHHOU MeXHUKe, 000PYO08AHUU U MPAHCHOPIMHBIX CPeOCMEax U (Ull) UHble C8e0eHUs U3

NOXO3AUCMBEHHBIX KHUZS O TUYHOM NOOCOOHOM X034licmee)

dopmaT npeaocTaBIeHUsI BBIMUCKU: B (OPME DIMEKTPOHHOTO JOKYMEHTa WM Ha OyMa)KHOM
HOCUTEIIE (HYJICHOE NOOYEPKHYMD).

IIpunoxxenus:
l.
2.

20T.

(noonucw 3aasumens Uiy nPeoCmasumes
3aseumens)
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